
DESCRIPTION/ 
PURPOSE 

LEGENDS 

3.0 (Rev. 08/ 84) 

REQUIRED/CONDITIONAL CHARTS 

The Required/Conditional Charts are an aid for use 
ih completing the PAR. Each Required/Conditional 
Chart indicates specific PAR items to be considered 
for completion of that transaction. 

The Required/Conditional Charts are set up by 

Transaction Code 
Employment Status (new. current, or returning 
to State service) 
Employment History Status (whether or not the 
employee ' s employment history is on the data 
base) 

Each ~hart contains the fo 11 owin'g 1 egends : 

- REQUIRED ITEMS - The items marked with this 
legend must be completed for a valid 
transacTi"Ori. 

. 
Q CONDITIONAL ITEMS - The items marked with this 

legend must be completed under certain 
conditions which are explained in the item's 
definition (pages 2.20 - 2.96). 

4t ONE OR MORE REQUIRED ITEMS - One or a 
combination of the items marked with this 
legend on any one chart must be changing and 
must be completed for a vaTTd transaction. · 

LINE 8/9 ITEMS AND CODES may need to be completed . 
When {REQUIRED) is indicated after an 8/9 item, it 
must be ~ompleted. line 8/9 items and cod~s are 
~equired u~d:r _conditions which are explained· in the 
1tem's def1n1t1~n (pages 2.100 - 2.151)~ · 

(DELETE ONLY) indicates that the information printed · 
in the shaded area may be deleted. To delete a line 
8/9 item. enter the item and *EOF (see PAM page 
2. 100 and 3.2). 

(continued on next page) 



LEGENDS 
(Cont.) 

USE OF THE 
CHARTS 

REMINDERS FOR USE 
OF THE R/C CHARTS 

0824c2 

3.1 (Rev. 02/86) 

REQUIRED/CONDITIONAL CHARTS {CONTINUED) 

LINE ·lO- BACKUP AND REMARKS- Transactions 
and/or cond1t1ons listed 1n this section require 
backup information. Refer to Line 10- Completion 
Charts on pages 2.201-2.205 for an explanation of 
the type of backup necessary. 

Follow these steps to determine which chart to use 
for a transaction. 

1) Decide which transaction code is appropriate 
(for example- A01 for certification process, 
A02 for transfer, SOl for voluntary 
resignation without fault). 

2) For appointments, determine employment status 
(new, returning, current). 

Determine whether or not the employee's 
employment history is on the da·ta base. 

3) See the Required/Conditional chart indexes for 
further information: 

1 ) 

Appointments - page 3.6 
Miscellaneous Changes- 3.100 
Separations - page 3.200 

Entries can only be made when an item on the 
Required/Conditional chart shows a LEGEND. 
All other items on that chart are considered 
NONALLOWABLE and cannot have entries. 

Follow the Required/Conditional chart item by 
item to determine which item must be -
"C''riSi de red for ·the transaction being 
documented. In doing so, all of the 
information which the system requires for a 
valid transaction will be recorded. 

{continued on next page) 



REMINDERS FOR USE 
OF THE R/C CHARTS 
(Cont.) 

0824c3 

3.2 (Rev. 08/88} 

REQUIRED/CONDITIONAL CHARTS (CONT.) 

2) Do not reenter information already printed in the 
shaded area unless: 

the chart indicates that the item is 
REQUIRED; or 
the item definition indicates an entry 
is required; or 
Section 9 - Corrective Action Procedures 
indicates otherwise. 

3) To delete information shown in the shaded area of 
an item, one of the following symbols must be 
used: 

* - asterisk 
*EOF - asterisk and alpha letters EOF 
~EOF- numeric zero and alpha letters EOF 
~~~0 - numeric zeros 

To determine which symbol to use for deletion of: 

• Lines 1-7 Items , refer to the specific item 
definition (pages 2.20-2.96}; 

• Lines 8/9 Items, refer to page 2.101. 

To determine which symbol to use when correcting 
a transaction, refer to Section 9. 

Do not make an entry if the item is not allowable 
for-rhe transaction being documented or if the 
item definition states that the information will 
automatically be deleted by the computer. 

4) DO NOT RELY ON MEMORY when deciding if a 
conditional 1tem must be entered. Cofiditional 
ftems are required under certain conditions and 
these conditions change frequently. ·Reread the 
item definition to -determine when a conditional 
item is required. 

5) The purpose of the ONE OR MORE REQUIRED legend is 
to verify that informat1on 1s changlng for any or 
all of the i tems marked with the • legend on that 
chart. When none of these items are changing, 
the chart being consi~ered is incorrect. · 
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3.3 (Rev.02/06} 

APPOINTMENT TRANSACTION CODES 

(See PAM page 2.209 for inactive/redefined transaction codes) 

Civil Service Eligibility - Permissive or Mandatory 

A01 Certification Process 

For all appointments requiring authorization through the certification 
process. Includes TAU, L I and CEA list appointments. 

A02 Civil Service Eligibility - Permissive 

1 - For permissive appointments (transfer, voluntary demotion or 

2-
3-

4-
5-
6-

7-

permissive reinstatement) to same or a different class based on 
employee eligibility· other than employment list eligibility. 
For emergency and retired annuitant appointments. 
For agency code change within one appointing power. (Except 
budgetary, statutory or administrative reorganization.) 
For unit change for MCR II class (change in duties). 
For agency or unit change when there is no MCR for the class. 
For Actual Time Worked employees, to extend appointment 
expiration date. 
For Limited Term appointment- to extend expiration date up to two 
years (less one day) from the effective date of the original "L I" 
appointment. 

A03 Civil Service Eligibility - Mandatory 

1 - For appointments to same or different class based on mandatory 
reinstatement eligibility. 

2 - For employees who are "blanketed" into State service. 

A04 Training Assignment under G.C. Section 19050.8. 

(continued on next page) 



3.4 (Rev. 11/94) 

APPOINTMENT TRANSACTION CODES (CONT.) 

Civil Service Eligibility- Permissive or Mandatory (Cont.) 

A09 Token appointment by certification process while on Military Leave. 

Directed/Ordered Action 

Al 0 In Lieu of Layoff 

For appointments to which an employee has a right in order to prevent 
his/her layoff. Always under the same appointing power. 

All Involuntary Reassignment 

For appointments ordered by the appointing authority. May be same or 
substantially the same class or different location. 

Al2 Medical Reasons 

For appointments to same or different class or location for medical reasons 
ordered by appointing power. 

Al3 Reorganization 

For appointments to same class; same or different location; or same or 
different appointing power due to Budgetary, Statutory or Administrative 
reorganizations. 

Al4 Adverse Demotion 

For class or alternate range change of deep class due to adverse action. 

SPB/ DP NCourt Actions 

A20 Reallocation 

For appointments to another class as specified by Resolution. 

(continued on next page) 
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PAM 
3.5 (Revised 08/11) 

APPOINTMENT TRANSACTION CODES (CONT.) 

SPB/DPA/Court Actions (Cont.) 

A21 Split-Off 

For appointments to another class using split-off eligibility established by 
Resolution. 

A22 Appointment by SPB, DPA or Court Action in Lieu of Appointment through 
the Certification Process. 

Exempt - (Salary Setting Body is included in title) 

A30 DPA Exempt 

A31 Statutory Exempt 

A32 SPB Exempt!DOM State Active Duty Employees 
(Salary Set by DPA & Federal Schedule) 

A33 Judicial Council Exempt 

A34 California Department of Regenerative Medicine 
Citizens Redistricting Commission 

A35 California Conservation Corps. Exempt 

I 

I 



3.6 (Rev.02/06) 

APPOINTMENT REQUIRED/CONDITIONAL INDEX 

(See PAM Page 2.209.1 for inactive/redefined transaction codes) 

EMPLOYEE DATA BASE 
CODE STATUS HISTORY EAB EOBM EAGE 
A01 New/Returning No Padded 3.20 

Additional Position For Position - No Padded 3.22 

Returning Yes Turnaround 3.24 

Additional Position For Position- Yes Turnaround 3.24 

Current Yes Turnaround 3.26 

A01 "Immediate Pay Appointment"*-
or 
A02 

New/Returning No Padded 3.28 

Additional Position No Padded 3.28 

Returning Yes Turnaround 3.30 

Additional Position Yes Turnaround 3.30 

A02 New/Returning No Padded 3.32 

Additional Position For Position - No Padded 3.34 

Returning Yes Turnaround 3.36 

Additional Position For Position - Yes Turnaround 3.36 

Current Yes Turnaround 3.38 

A03 Blanketed into State Service No Padded 3.40 

Returning No Padded 3.40 

Returning Yes Turnaround 3.42 

Current Yes Turnaround 3.44 

A04 Current Yes Turnaround 3.46 

A09 Returning Yes Turnaround 3.48 

A10 Current Yes Turnaround 3.50 

A11 Current Yes Turnaround 3.52 
... 

A12 Current Yes Turnaround 3.54 

A13 Current Yes Turnaround 3.56 

( A14 Current Yes Turnaround 3.58 

* Formerly "One Document Method" Appointment 

(continued next oaae) 



CODE 

A20 

A21 

·fflm 
3.7 (Rev. 06/85) 

APPOINTMENT REQUIRED/CONDITIONAL INDEX (CONT.) 

EMPLOYEE 
STATUS 

Current 

Current 

DATA BASE 
HISTORY 

Yes 

Yes 

PAR 
FORM 

Turnaround 

Turnaround 

PAGE 

3.60 

3.62 

A22 Returning···· · ··········~·· Yes ....... .. . Turnaround ..... 3.64 

A30 

A31 

0324c8 

Additional Position . . . For Pos·ition-No ..... Padded ...... 3.65 
Current .............. .. .... Yes .......... Turnaround .. . . 3.66 

Ne\"1/Returni ng ........ ... . ... No ............. Padded ..... . 
Additional Position . . . · For ·Position-No .... . Padded ..... . 
Returning . .... .. ... ~ ........ Yes .......... Turnaround 
Add1tional Position ... For Position-Yes .. Turnaround 
Current ..... .. ..... . .. . .... Yes ... ....•.. Turnaround 

3.68 
3.·68 
3. 69 
3.69 
3.70 

~·Immediate Pay Appointment" * -
New/Returning ... . ...... .. . . No ...... .. ..... Pa~ded .. .... 3.71 
Additional Position .· ....... No .. . .......... Padded ...... 3.71 
Returning ......•........ .- .. Yes .......... Turnaround 3. 72 
Additional Position ....... . Yes .. ........ Turnaround .... 3. 72 

New/Returning ....... ..... ·. . No . . . . . . . . . . . . . Padded ..... . 
Additional Position ... For Position-No •.... Padded ..... . 
Returning~············· · · · · Yes . .... ..... Turnaround 
Additional· Position ... For Position-Yes .. Turnaround 
Current ... . ... ~ ........ .... Yes . ....... . . Turnaround 

"Immediate· Pay Appointment" * -

3.73 
3.73 
3.74 
3.74 
3. 75 

New/Returning .............. No ............. Padded ..... . 3.76 
Additional Positirin ...... .. No .. ... . . ...... Padded .. ... . 3.76 
Returning ...... ......... ... Yes .......... Turnaround 3.77 
Additional Position ........ Yes .. .. ...... Turnaround 3. 77 

* Formerly "One Document Method" Appointment. 

(continued on next page) 



3 .tl 
(Revised 8/11) 

APPOINTMENT REQUIRED/CONDITIONAL INDEX (CONT.} 

CODE EMPLOYEE DATA BASE PAR PAGE 
STATUS HISTORY FORM 

A32 New/Returning No Padded 3.78 
Additional Position For Position-No Padded 3.78 
Returning Yes Turnaround 3.79 
Addition Position For Position-Yes Turnaround 3.79 
Current Yes Turnaround 3.80 

"Immediate Pay Appointment• • -
New/Returning No Padded 3.81 
Additional Position No Padded 3.81 
Returning Yes Turnaround 3.82 
Additional Position Yes Turnaround 3.82 

A33 New/Returning No Padded 3.83 
Additional Position For Position-No Padded 3.83 
Returning Yes Turnaround 3.84 
Addition Position For Position-Yes Turnaround 3.84 
Current Yes Turnaround 3.85 

"Immediate Pay Appointment" * -
New/Returning No Padded 3.86 
Additional Position No Padded 3.86 
Returning Yes Turnaround 3.87 
Additional Position Yes Turnaround 3.87 

A34 New/Returning No Padded 3.87.6 
Additional Position For Position-No Padded 3.87.6 
Returning Yes Turnaround 3.87.10 
Addition Position For Position-Yes Turnaround 3.87.10 
Current Yes Turnaround 3.87.8 

"Immediate Pay Appointment" * -
New/Returning No Padded 3.87.4 
Additional Position No Padded 3.87.4 
Returning Yes ·Turnaround 3.87.2 
Additional Position Yes Turnaround 3.87.2 

A35 New/Returning No Padded 3.88 
Additional Position No Padded 3.88 
Returning Yes Turnaround 3.89 
Addition Position For Position -Yes Turnaround 3.89 
Current Yes Turnaround 3.90 

"Immediate Pay Appointment" * -
New/Returning No Padded 3.91 
Additional Position No Padded 3.91 
Returning Yes Turnaround 3.92 
Additional Position Yes Turnaround 3.92 

*Formerly "One Document Method" Appointment. 



PAM 
3.20 (Revised 11/11) 

A01 CERTIFICATION PROCESS 

1) Use for employee new to State Service; or 
2) Use for employee returning to State Service with NO history on the data base. 
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For Immediate Pay Appointment Required/Conditional chart, see page 3.28. 

-
0 

REQUIRED 
(MUST .be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or M ORE of these items 
on this chart MUST be completed 
for a valid tran~ction) ··. 

; 7.::-n .• ; 
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PAM 

LINES 8 -
3.21 (Rev. 11198) 

9 ITEMS: 

851- Alternate Salary Range Criteria 878- TAU Clearance 
853- Commitment Date 884- License - Additional 
858 - List Clearance Date 886- Class Title Variation Code 
859- Flag Clearance, Employment List 891- Indeterminate Service Accumulation 

Substantiation 895- Academic Days Not Worked 
861 - Health and Welfare Benefits 951- Appointment Restriction -
863- Intermittent Hours Work Specific Sex 

Expected 952- Case No. and Date of Action 
864- Legal Reference for Annuitant 955- Multiple Hourly Rate 
867- Limited-Term/ Anniversary Date 957- Other Eligibility Substantiation 

Justification 960- Corrected Transaction Identifier 
873- Salary Rate Substantiation, 

Above Minimum 

LINE 1 0 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 -

2 
3 -
4 -
5 -

6 -
7 
8 -

9 -

10 -
11 -
12 -

Alternate salary range other than "A". 
Bilingual Payment Authorization (Item 351). 
Casual Employment. 
CEA Appointment. 
Hiring above minimum and Item 873 is Code 1 or 6. 
Item 330 when entry is "NONE" and discretionary for TAU in lieu of permanent. 
Item 867 when entry is Code 7 or 9. 
Returning employee (no history on data base) when previous service was exempt 
only. · 
Returning employee (no history on data base) when previous service was 
non-posted emergency only. 
AO 1 - Special Consultants and New Program Consultants Appointments. 
AOl or A02 after an S41. · 
AO 1, A02 or A03 to permanent appointment when employee is reinstating from 
retirement status; 



AOl 
PAM 

3.22 (Rev. 05/99) 

ADDITIONAL POSITION 
CERTIFICATION PROCESS 

Use for position new to the data base 

·For Immediate Pay Appointment Required/Conditional chart, see page 3.28. 

"'1 Key a 4 on prompter screen only; leave blank on update screen. (Refer to PAM 
Section 10, page 10.11.1, Item 450 (for special keying instructions.) 

= REQUIRED 
(MUST be completed) 

0 CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

e ONE OR MORE 
REQUIRED 

- (ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 
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PAM 

LINES 8 -
3.23 ORev. 11/00) 

9 ITEMS: 

850- Additional Position Substantiation 873 - Salary Rate Substantiation, Above 
(REQUIRED) Minimum 

851- Alternate Salary Range Criteria 878- TAU Clearance 
853 - Commitment Date 884- License - Additional 
858 - List Clearance Date 886- Class Title Variation Code 
859- Flag Clearance, Employment List 890 - Employment During Leave Of 

Substantiation Absence Clearance 
861 - Health and Welfare Benefits 891- Indeterminate Service Accumulation 
863- Intermittent Hours Work 895- Academic Days Not Worked 

Expected 951- AppOintment" Restriction -
864- Legal Reference for Annuitant Specific Sex 
867- Limited-Tenn/Anniversary Date 952- Case No. and Date of Action 

Justification 955- Multiple Hourly Rate 
872 - Salary Increase Certification 957- Other Eligibility Substantiation 

' 
960- Corrected Transaction Identifier 

LINE 1 0 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 
2 
3 
4 

5 
6 
7 
8 

9 
10 

-
-
-

-
-

-

-
-

Alternate salary range other than "A" . 
Bilingual Payment Authorization (Item 351). 
Casual Employment. 
Certain deductions or payments to be made from employee's final pay. (See PAM 
page 2.151.) 
Hiring above minimum and Item 873 is Code 1 or 6. 
Item 330 when entry is "NONE" ·and discretionary for TAU in lieu of permanent. 
Item 867 when entry -is Code 7 or 9. 
Transactions requiring "Concurring Appointing Power Signature" when keyed by 
a decentralized agency. 
AOl -Special Consultants andNew Program Consultants Appointment. 
AO 1, A02 or A03 to permanent appointment when employee is reinstating from 
retirement status. 

C :\WP51\DOCSIPAM\3.0116 



fflm 
3.24 (Rev. 05/ 90 ) 

A01 CERTIFICATION PROCESS 

1) Use for employee returning to State service when history is on data base; 
or 

2) Use for Additional Position when position history is on data base. 

USE TURNAROUND PAR 
I 'fii:St N.U.oE NC) \oiiiX).f N't~ 
f 
f 
f . 
f 

For Immediate Pay Appointment Required/Conditional chart, see page 3.30. 

*1 

--
0 

Optional for additional position 

REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

e ONE OR MORE 
. REQUIRED 

(ONE or MORE of these items 
on this chart MUST bo completed 
for a valid transaction) 

0824cl4 
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PAM 

LINES 8 -
3.25 (Rev. 11198) · 

9 · ITEMS: 

850- Additional Position Substantiation 873- Salary Rate Substantiation, Above 
851 - Alternate Salary Range Criteria Minimum 
853 - Commitment Date 876- Anniversary Date - Second 
857- Emergency Qualifying Time Accelerated (DELETE ONLY) 

(DELETE ONLY) 878- TAU Clearance 
858- List Clearance Date 884- License - Additional 
859 - Flag Clearanc·e, Employment List 886- Class Title Variation Code 

Substantiation 890- Employment During Leave of Absence 
861 - Health and Welfare Benefits Clearance 
863- Intermittent Hours Work 891- Indeterminate Service Accumulation 

Expected 895- Academic Days Not Worked 
864- Legal Reference for Annuitant 951- Appointment Restriction - Specific Sex 
867- Limited-Term/ Anniversary Date 952- Case No. and Date of Action 

Justification 955- Multiple Hourly Rate 
871 - Right of Return Designation 957"- Other Eligibility Substantiation 
872- Salary Increase Certification 960- Corrected Transaction Identifier 

. LINE 1 0 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 
2 
3 
4 
5 
6 
7 
8 

9 
10 
11 

-

-
-
-
-

-

-
-

Alternate salary range other than "A". 
Bilingual Payment Authorization (Item 351). 
Casual Employment. 
CEA Appointment. 
Hiring above minimum and Item 873 is Code 1 or 6. 
Item 330 when entry is "NONE" and discretionary for TAU in lieu of permanent. 
Item 867 when entry is Code 7 or 9. 
Transactions requiring "Concurring Appointing Power Signature" when keyed by 
a decentralized agency. 
A01 - Special Consultants and New Program Consultants Appointments. 
A01 or A02 after an S41. 
AO 1, A02 or A03 to permanent appointment when employee is reinstating from 
retirement status. 

C:\WPStiOOCS\l'.O.M \l .0/1 .~ 



3 . 26 (Rev. 05/88) 

A01 CERTIFICATION PROCESS 

Use for current employee. 
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- REQUIRED - (MUST be completed) 

0 CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

e ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
o_n this chart MUST be completed 
for a valid ·t ransaction) 
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PAM 
3.27 (Rev. 11/98) 

LINES 8 - 9 ITEMS: 

851 - Alternate Salary Range Criteria 873- Salary Rate Substantiation, 
853 - Commitment Date Above Minimum 
857 - Emergency Qualifying Time 876- Anniversary Date - Second 
858- List Clearance Date Aced era ted 
859- Flag Clearance, Employment List 878- TAU Clearance 

Substantiation 884- License - Additional 
861 - Health and Welfare Benefits 886- Class Title Variation Code 
863- In tennittent Hours Work 891- Indeterminate Service Accumulation 

Expected 892- Last Day on Pay Status 
864- Legal Reference for Annuitant 895- Academic Days Not Worked 
867- Limited Term/ Anniversary Date 951- Appointment Restriction - Specific Sex 

Justification 952- Case Number and Date of Action 
869- Reemployment List Eligibility 955- Multiple Hourly Rate 

Date 957- Other Eligibility Substantiation 
871 - Right of Return Designation 960- Corrected Transaction Identifier 
872- Salary Increase Certification 

LINE 1 0 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 - Alternate salary range other than "A". 
2 - Bilingual Payment Authorization (Item 351). 
3 - Casual Employment. 
4 - CEA Appointment. 
5 Hiring above minimum and Item 873 is Code 1 or 6. 
6 - Item 330 when entry. is "NONE" and discretionary for TAU in lieu of permanent. 
7 - Item 710 computations for daily rate employee. 
8 Item 867 when entry is Code 7 or 9. 
9 - Transactions requirin_g "Concurring Appointing Power Signature" when keyed by 

a decentralized agency. . 
10 - A01 -Special Consultants and New Program Consultants Appointments. 
11 - AOl, A02 or A03 after exempt appointment (wheri there is no break in service). 
12 - AOl, A02 or A03 to permanent appointment when employee is reinstating from 

retirement status. 



A01 or A02 

PAM 
3.28 (Revised 11/11) 

IMMEDIATE PAY 
APPOINTMENT *1 

RETIRED ANNUITANT*2, EMERGENCY*2, LT, TAU ONLY 

1) Use for employee new to State Service; or 
2) Use for employee returning to State Service with NO history on the data base; or 
3) Use for additional position is new to data base. (See *5 and *7.) 

1 

6 

- REQUIRED ·- (MUST .be completed) 

0 CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
fo r a valid transaction) 

.. 

*1 Either the Immediate Pay Appointment or the normal 
appointment/separation method may be used. Refer to PAM Section 5 for 
documentation of an Immediate Pay Appointment. Refer to the appropriate 
RequiredfConditional chart for the normal appointment/separation 
documents method. 

*2 

*3 

*4 

*5 

*6 

*7 

Retired Annuitant or Emergency Appointment MUST be documented as an 
A02 Transaction. 

Enter "M" regardless of the normal pay frequency for the position. Except 
if no salary enter "0". 

Item 325 cannot have an entry for Emergency or Retired Annuitant 
appointment. 

Do not complete for additional position. 

Time to be paid can be requested for a maximum of three pay periods. 
Refer to items 605 and 606 for instructions. 

For an additional position- Key a 4 on the prompter screen only; leave 
blank on update screen. (R~fer to PAM Section 10, page 10.11.1 -Item 450, 
for special keying instructions.) 
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fftm 
3.29 (Rev. 05/96) 

LINES 8 -9 ITEMS: 

850 - Additional Position Substantiation 
851 - Alternate Salary Range Criteria 
853 - Comminnent Date 
858 - List Clearance Date 
859 - Flag Clearance, Employment List 

Substantiation 
861 - Health and Welfare Benefits 
863 - Interrninent Hours Work Expected 
864 - Legal Reference for Annuitant 

(REQUIRED for Retired Annuitant 
Appoinnnent) 

86 7 - Limited Term/ Anniversary Date 
Justification 

873 - Salary Rate Substantiation, Above 
Minimwn 

878 - TAU Clearance 
879 - Time Base Substantiation 
884 - License - Additional 
886 - Class Title Variation Code 
891 - Indeterminate Service Accumulation 
895 - Academic Days Not Worked 
951 - Appointment Restriction - Specific 

Sex 
955 - Multiple Hourly Rate 
957 - Other Eligibility Substantiation 
960 - Corrected Transaction Identifier 
999 - Deduction Information 

LINE 10 REMARKS AND BACKUP INFORMATiON: 

Refer to PAM. pages 2.201 - 2.205 for specific substantiation required on: 

1 - Alternate salary range other than "A". 
2 . - Bilingual Payment Authorization (Item 351). 
3 - Casual Employment. 
4 - Certain Deductions or payments to be made from employee's final pay. (See 

PAM page 2.151.) 
5 - Hiring above ininimum and Item 873 is Code 1 or 6. 
6 - Item 330 when entry is "NONE" and discretionary for TAU in lieu of 

permanent. 
7 - Item 867 when·entry is Code 7 or 9. 
8 - Returning employee (no history on data base) when previous service was 

exempt only. 
9 - Returning employee (no history on data base) when previous service was 

non-posted emergency only. 
10 - AOl or A02 after an S41. 

C:\ Wl'S 1 \DOC$\PAM\3.0 / 19 



IMt~EDIATE PAY 
APPO I NTMt.NT *1 

A01 

f'ftm 
3.30 (Rev . 05/88 ) 

or A02 
RETIRED ANNUITANT*3 EMERGENCY*~ LT OR TAU ONLY 

l) Use for employee returning to State service with history on data base; or 
2) Use for additional position when position history is on data base. 
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--
0 

REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINiTION) 

ONE OR MORE 
REQUIHEO 
(ONE or MORE of these items 

_on this chart MUST be completed 
for a valid transaction) 

•z Retir-ed Annuitant or Emergency Appointment MUST be documented as an 
AOZ Tr-ansaction. 

• J 

*4 

Acting Assisnment Appointment c~n not ·be pr-ocessed as an Immed i ate 
Pay Appointment. It must be processed by the nor-mal appointme nt/ 
sepJr-a t ion document., 

Enter "~" regar-dless of the nonnal pay fr-equency for the oosition . 
Except if no s alary enter "0" _ 

Item 325 cannot have an entry for Emergency or Retired Annuitant 
Appointmi!nt. 

Time to be paid can be r-eque sted for a maximu;n of thr-ee pay periods. 
Refer to Items 605 and 606 for instructions . 

no...,,., . ...,, 



3.31 (Rev. 05/ 96) 

LINES 

850-
851 -
853 -
858 -
859 -

861 -
863 -
864-

867-

871 -
872-
873 -

8 -9 ITEMS 

Additional Position Substantiation 
Alternate Salary Range Criteria 
Commitment Date 
List Clearance Date 
Flag Clearance, Employment List 
Substantiation 
Health and Welfare Benefits 
Intennittent Hours Work Expected 
Legal Reference for Annuitant 
(REQUIRED for Retired Annuitant 
Appointment) 
Limited Term/ Anniversary Date 
Justification 
Right of Return Designation 
Salary Increase Certification 
Salary Rate Substantiation, 
Above Minimum 

876-

878-
879-
884-
886-
891 -
895 -
951 -

955-
957-
960-
999-

Armiversary Date - Second 
Accelerated (DELETED ONLY) 
TAU Clearance (AOl Only) 
Time Base Substantiation 
License - Additional 
Class Title Variation Code 
Indeterminate Service Accumulation 
Academic Days Not Worked 
Appointment Restriction - Specific 
Sex 
Multiple Hourly Rate 
Other Eligibility Substantiation 
Corrected Transaction Identifier 
Deduction Information 

LINE· 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2 .201 - 2.205 for specific substantiation required on: 

1 Alternate ·salary range other than "A". 
2 Bilingual Payment Authorization (Item 351) . 
3 - Casual Employment. 
4 - Certain deductions or payments to be made from employee's final pay. (See 

PAM page 2.15L) . . . 
5 - Hiring above minimum and Item 873 is Code 1 or 6. 
6 - Item 330 when entry is ,.NONE" and discretionary for TAU in lieu of 

permanent. 
7 - Item 867 when entry is Code 7 or 9. 
8 - Transactions requiring "Concurring Appointing Power Signature" when keyed 

by a decentralized agency. 
9 - AOl - Special Consultants and New Program Consultants Appointments. 
10 AOl or A02 after an S41. 

C:\WPSl\OOCS\PAM\3.0.~1 



PAM 
3.32 (Revised 11/11) 

A02 CIVIL SERVICE ELIGIBILITY 
PERMISSIVE 

1) Use for employee returning to State service with NO history on the data base; 
2) Use for Retired Annuitant*1 or Emergency employee who is new or return ing to State service with NO history on data base. 
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REQUIRED 
(MUST be completed) 
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(MUST be completed w hen required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 
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Retired Annuitant may be appointed by 
either the Immediate Pay Appointment or the 
normal appointment/separation method. 
Refer to the appropriate 

Required/Conditional chart for Immediate 
Pay Appointment. 

Item 325 cannot have an entry for Emergency 
or Retired Annuitant appointment. 

Item 435 is not required for Emergency or 
Retired Annuitant appointment. 

·. 

l 
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PAM 

LINES 8 -
3.33 (Rev. 11/98) 

9 ITEMS: 

851 - Alternate Salary Range Criteria 
853 - Commitment Date 

879 - Time Base Substantiation 
884- License- Additional 

857 - Emergency Qualifying Time 
861 - Health and Welfare Benefits 
863 - Intermittent Hours Work 

886 - Class Title Variation Code 
891 - Indeterminate Service Accumulation 
895 - Academic Days Not Worked 

Expected 952- Case No. and Date of Action 
864 - Legal Reference for Annuitant 
867 - Limited-Term/ Anniversary Date 

Justification 

955 - Multiple Hourly Rate 
957 - Other Eligibility Substantiation 
960 - Corrected Transaction Identifier 

873 - Salary Rate Substantiation, 
Above Minimum 

LINE 1 0 REMARKS AND BACKUP INFORMATION: 

Refer to PAM.pages 2.201 - 2.205 for specific substantiation required on: 

1 
2· 
3 
4 -
5 -

6 
7 -
8 -
9 -

10 

11 -

12 -
13 -
14 -

Alternate salary rang~ other than "A"'. 
Bilingual Payment Authorization (Item 351). 
Casual Employment. · 
CEA Appointment. 
Decr~e in time base. 
Hiring above miriimum and Item 873 is Code· 1 or 6. 
Item 330 when entry is "NONE" and discretionary for TAU in lieu of permanent. 
Item 867 when entry is Code 7 or 9. 
Returning employee (no history on data base) when previous service was exempt 
only. 
Re~ming employee (no history on data base) when previous service was 
non-posted emergency only. 
Transactions requiring "Conc1:1rring Appointing Power Signature" when keyed by 
a decentralized agency. · 
AOl or A02 after an S41. 
A02 effective within 30 days of SOL 
AO 1, A02 or A03 to permanent appointment when employee is reinstating from 1 
retirement status. · 



A02 
PAM 

3.34 (Rev. 05/99) 

ADDITIONAL POSITION 
CIVIL SERVICE ELIGIBILITY -
PERMISSIVE 

Use for position new to the data base 

USE PADDED PAR 

•1 Item 435 is not required for Emergency or Retired Annuitant appointments. 
See PAM Section 5 - Additional Position Documentation. 

•2 Key a 4 on prompter screen only; leave 1llru1k on update screen. (Refer to PAM 
Section 10, page 10.11.1, Item 450 for special keying instructions.) 

For Immediate Pay Appointment Required/Conditional chart, refer to page 3.28. 

=REQUIRED 

0 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINillON) 

ONE OR MORE· · 
REQUIRED 
(ONE or MORE of these items 

- on this chart MUST be completed 
for a valid transaction) 



PAM 

LINES 8 -
3.35 (Rev. 11198) 

9 ITEMS: 

850- Additional Position Substantiation 873- Salary Rate Substantiation, Above 
(REQUIRED) Minimum 

851 - Alternate Salary Range Criteria 884- License - Additional 
857- Emergency Qualifying Time 886- Class Title Variation Code 
861 - Health and Welfare Benefits 890- Employment During Leave of Absence 
863- Intermittent Hours Work Clearance 

Expected 891- Indeterminate Service Accumulation 
864- Legal Reference for Annuitant 895- Academic Days Not Worked 

(REQUIRED for Retired 952- Case No. and Date of Action 
Annuitant Appointment) 955- Multiple Hourly Rate 

867- Limited Term/ Anniversary Date 957- Other Eligibility Substantiation 
Justification 960- Corrected Transaction Identifier 

872- Salary Increase Certification 

LINE 1 0 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 - Alternate salary range other than "A". 
2 - Bilingual Payment Authorization (Item 351). 
3 - Casual Employment. 
4 - Certain deductions or payments to be made from employee''s final pay.(See PAM 

page 2·.151.) 
5 - Hiring above minimum and Item 873 is Code 1 or 6. 
6 - Item 330 when entry is "NONE" and discretionary for TAU in lieu of permanent. 
7 - Item 867 when entry is Code 7 or 9. 
8· - Transactions requiring "Concurring Appointing Power Signature" when keyed l?Y 

a decentralized agency. 
9 - AOI - Special Consultants and New Program Consultants Appointments 

10 AOl, A02 or A03 to permanent appointment when employee is reinstating from 
retirement status. 



A02 

PAM 
3.36 (Revised 11/11) 

CIVIL SERVICE ELIGIBILITY
PERMISSIVE 

1) Use for employee returning to State service when history on the data base; or 
2) Use for additional position when position history- is on data base. 
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REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 

I 

*1 Conditional for Additional Position. 

*2 Required when reinstating after termination 
of Career Executive Assignment. 

' 
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LINES 8 -
3.37 (Rev. 11/98) 

9 ITEMS: 

850- Additional Position Substantiation 876- Anniversary Date - Second 
851- Alternate Salary Range Criteria Accelerated (DELETE ONLY) 
853- Commitm.ent Date 879- Time Base Substantiation 
856- Demotion Reason 884- License - Additional 
857 - Emergency Qualifying Time 886- Class Title Variation Code 
861 - Health and Welfare Benefits 890 - Employment During Leave of Absence 
863- Intermittent Hours Work Clearance 

Expected 891- Indeterminate Service Accumulation 
864- Legal Reference for Annuitant 895 - Academic Days Not Worked 
867- Limited Term/ Anniversary Date 952- Case No. and Date of Action 

Justification 955- Multiple Hourly Rate 
872- Salary Increase Certification 957- Other Eligibility Substantiation 
873- Salary Rate Substantiation, 960- Corrected Transaction Identifier 

Above Minimum 

LINE 1 0 REMARKS AND BACKUP INFORMATIONi 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 
2 
3 -
4 -
5 -
6 -
7 
8 -
9 -

10 -

11 -
12 
13 -
14 -

Alternate salary range other than "A". 
Bilingual Payment Authorization (Item 351). 
Casual Employment. 
CEA Appointment. 
Decrease in time base. 
Employee demoting and Item 856 is Code 11. 
Hiring above minimum and Item 873 is Code 1 or 6. 
Item 330 when entry is "NONE" and discretionary for TAU in lieu of permanent. 
Item 867 when entry is Code 7 or 9. 
Transactions requiring "Concurring Appointing Power Signature" when keyed by 
a deCentralized agency. 
AO 1 or A02 after an S41. 
AOl, A02, or A03 after exempt appointment (when there is no break in service). 
A02 effective within 30 days of SOL 
AOl, A02 or A03 to permanent appointment when employee is reinstating from 
retirement status. 

For Immediate Pay Appointment Required/Conditional Chart refer to P.AM page 3.30. 
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3 

4 

5 

6 

7 

A02 
Use for current employee. 

.- r11 II 
3.38 {Rev. 05/88 ) 

CIVIL SERVICE ELIGIBILITY -
PERMISSIVE 

USE TURNAROUND PAR 

~ SEa.ATT • I FA$f H""-E. 1>1<J ....:x:l.l. N T"'l 
I 
I 
I 
I 
I 

*1 Requi red when reinstating after termination of Career Executive Assignment. 

·= REQUIRED 
(MWST be completed) 

Q · CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

e ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 
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PAM 

LINES 8 -
3.39 (Rev. 11198) 

9 ITEMS: 

851 - Alternate Salary Range Criteria 
856 - Demotion Reason 
857 - Emergency Qualifying Time 
863 - Intermittent Hours Work 

Expected 
864 - Legal Reference for Annuitant 
867 - Limited Tenn/ Anniversary Date 

Justification· 
869 - Reemployment List Eligibility 

Dare 
871 - Right of Return Designation . 
872 - Salary Increase Certification 
873 - Salary Rate Substantiation, 

Above Minimum 

876 - Anniversary Date- Second 
Accelerated 

879 - Time Base Substantiation 
884 - License - Additional 
886- Class Title Variation Code 
891 - · Indeterminate Service Accumulation 
892- Last Day on Pay Status 
895- Academic Days Not Worked 
952 - Case No. and Date of Action 
955 - Multiple Hourly Rate 
957 - Other Eligibility Substantiation 
960 - Corrected Transaction Identifier 

LINE 1 0 REMARKS AND BACKUP INFORMATION: 

,. 

Refer to PAM ·pages 2.201 - 2.205 for specific substantiation required on: 

1 - Alternate salary range other than "A". 
2 - Bilingual Payment Authorization (Item 351). 
3 Casual Employment. 
4 - CEA Appointment. 
5 - Decrease in time base. 
6 - Employee demoting and Item 856 is Code 11. 
7 - Hiring above minimum and Item 873 is Code I or 6. 
8 - Item 330 when entry is "NONE" and discretionary for TAU in lieu of pennanent. 
9 - Item 710 computations for daily rate employee. 

10 - Item 867 when entry is Code 7 or 9. 
11 - Transactions requiring "Concurring Appointing Power Signature" when keyed by 

a decentralized agency. 
12 - A01, A02 or A03 after exempt appointment (when there is no break in service). 
13 - AO 1, A02 or A03 to pennanent appointment when employee is reinstating from 

retirement status. 
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PAM 
3.40 (Revised 11/11) 

A03 CIVIL SERVICE ELIGIBILITY
MANDATORY 

1) Use for new employee blanketed into State service; or 
2) Use for employee returning to State service with NO history on data base. 

' -
USE PADDED PAR 
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0 
REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 
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PAM 

LINES 8 -
3.41 (Rev.(ll/98) 

9 ITEMS: 

851 - Alternate Range Criteria 
863 - Intermittent Hours Work 

Expected 
864 - Legal Reference For Annuitant 
865 - Military Substantiation 
871 - Right of Return Designation 
872 - Salary Increase Certification 
873 - Salary Rate Substantiation, 

Above Minimum 

884 - License - Additional 
886 - Class Title Variation Code 
891 - Indetenninate Service Accumulation 
895 - Academic Days Not Worked 
952 - Case No. and Date of Action 
955 - Multiple Hourly Rate 
957 - Other Eligibility Substantiation 
960 - Corrected Transaction Identifier 

LINE 1 0 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2 .205 for specific substantiation required on: 

1 - Alternate salary range other than "A~. 
2 - Bilingual Payment Authorization (Item 351). 
3 - Hiring above minimum and Item 873 is Code l or 6. 
4 - Item 330 when entry is "NONE" and discretionary for TAU in lieu of permanent. 
5 - Item 710 computations for daily rate employee. 
6 · - Returning employee (no history on data base) when previous service was exempt 

only. 
7 - . Returning employee (no history on data base) when previous service was 

non-posted emergency only. 
8 - Transactions requiring "Concurring. Appointing Power Signature" when keyed by 

a decenDL<Uized agency. 
9 - AOl, A02 or A03 after exempt appointment (when there is no break in service). 
10 A03 after A12 or S32. 
11 - A03 after S52. 
12 - A03 after S53. 
13 - A03 after S55 (per G.C. 19340). 
14 - A01, A02 or A03 to permanent appointment when employee is reinstating from 

retirement status. 



A03 

PAM 
3.42 (Rev. 03/02) 

CIVIL SERVICE ELIGIBILITY -

MANDATORY 

Use for employee returning to State service when history is on the database. 

USE TURNAROUND PAR 
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Re~uired when reinstating after termination of Career Executive Assignment. 

REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 
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PAM 

LINES 8 -
3.43 (Rev. 11198) 

9 ITEMS: 

851 - Alternate Salary Range Criteria 
857 - Emergency Qualifying Time 

(DELETE ONLY) 

884 - License - Additional 
886 - Class Title Variation Code 
891 - Indeterminate Service Accumulation 
895 - Academic Days Not Worked 863 - Intermittent Hours Work 

Expected 952 - Case No. and Date of Action 
864 - Legal Reference For Annuitant 
865 - Military Substantiation 

955 - Multiple Hourly Rate 
957 - Other Eligibility Substantiation 
960 - Corrected Transaction Identifier 871 - Right of Return Designation 

872 - Salary Increase Certification 
873 - Salary Rate Substantiation, 

Above Minimum 

LINE 1 0 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 -., 
L -
3 -
4 
5 
6 -
7 -

8 -

9 -
10 -
11 -
12 -
13 -
14 -
15 -

Alternate salary range other than "A". 
Bilingual Payment Authorization (Item 351) . 
CEA Appointment. 
Decrease in time base. 
Hiring above minimum and Item 873 is Code 1 or 6. 
Item 330 when entry is "NONE" and discretionary for TAU in lieu of permanent. 
Item 710 computations for daily rate employee. 
Transactions requiring "Concurring Appointing Power Signature" when keyed by 
a decentralized agency. 
A01, A02 or A03 after exempt appointment (when there is no break in service). 
A03 after A12 or S32. 
A03 after S51. 
A03 after S52. 
A03 after S53. 
A03 after S55 (per G.C. 19340). 
AO 1, A02 or A03 to permanent appointment when employee is reinstating from 
retirement status. 

C . 1Wl'51\DOCS\PAMIJ.J~/10 



PAM 
3.44 (Rev. 03/02) 

A03 
CIVIL SERVICE ELIGIBILITY -

MANDATORY 

Use for current employee. 
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*1 Required when reinstating after termination of Career Executive Assignment 

--
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REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
!>Y ITEM DEFINITION) 

e ONE OR MORE 
REQUIRED 
(QNE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 
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PAM 

LINES 8 -
3.45 (Rev. 11198) 

9 ITEMS: 

851 - Alternate Salary Range Criteria 
857 - Emergency Qualifying Time 
863 - Intermittent Hours Work 

Expected 
864 - Legal Reference For Annuitant 
871 - Right of Return Designation 
872 - Salary Increase Certification 
873 - Salary Rate Substantiation, · 

Above Minimum 

884 - License - Additional 
886 - Class Title Variation Code 
891 - Indeterminate Service Accumulation 
892 - Last Day on Pay Status 
895- Academic Days Not Worked 
952- Case No. and Date of Action 
955 - Multiple Hourly Rate 
957 - Other Eligibility Substantiation 
960 - Corrected Transaction Identifier 

LINE 1 0 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 Alternate salary range other than "A". 
2 - Bilingual Payment Authorization (Item 351). 
3 CEA Appointment. 
4 Decrease in time base. 
5 - Hiring above minimum and Item 873 is Code 1 or 6. 
6 - Item 330 when entry is "NONE" and discretionary for TAU in lieu of permanent. 
7 - Item 710 computations for daily rate employee. 
8 - Transactions requiring "Concurring Appointing Power Signature" when keyed by 

a decentralized agency. 
9 - A01, A02 or A03 after exempt appointment (when there is no break in service). 

10 - A03 after A12 or S32. 
11 - AO 1, A02 or A03 to permanent appointment when employee is reinstating from 

retirement status. 

C;\~1\00CS\PAM\3.35112 
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3.46 

A04 
Use for current employee. 

(Rev . 05/89) 
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* Refer to PAM page 5.50 if returning employee after 549 or 
SSO transaction, or before promoting/transferring employee after 
completion/termination of A04. 

REQUIRED 
(MUST be completed) 

0 CONDITIONAL 
{MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 

0824c38 
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LINES 

851 

864 

871 

879 
884 
886 

LINE 

Fftm 
3.4 7 (Rev. 11193) 

8 -9 ITEMS: 

Alternate Salary Range 
Criteria 
Legal Reference For 
Annuitant 
Right of Return Designation 
(REQUIRED) 
Time Base Substantiation 
License - Additional 
Class Title Variation Code 

891 

892 
895 
952 
955 
960 

Indeterminate Service 
Accumulation 
Last Day on Pay Status 
Academic Days Not Worked 
Case No. and Date of Action 
Multiple Hourly Rate 
Corrected Transaction 
Identifier 

10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages_ 2.201 - _2.205 for specific substantiation required on: 

2 

3 

4 

5 

6 

7 

Alternate salary range other than "A" . 

Bilingual Payment Authorization (Item 35 I) , 

CEA Appointment. 

Decrease in time base. 

Item 330 yvrhen entry is "NONE" and discretionary for TAU in lieu of 
permanent. 

Item 710 computations for daily rate employee. 

Transactions requiring "Concurring Appointing Power Signature" when 
keyed by a decentralized agency. 



PAM 
3.48 (Rev. 03/02) 

A09 
TOKEN APPOINTMENT 
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*1 The date employee is reachable on subdivisional or departmental 
reemployment list (mandatory) or promotional or general reemployment list 
(permissive). Refer to PTM Section 216. 

REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(QNE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 
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3.49 (Rev. 06/85) 

LINES 8 -9 ITEMS: 

955 -Multiple Hourly Rate 
960 - Corrected Transaction 

Identifier 

LINE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAH pages 2. 201 - . 2·. 205 for speci fie substantiation required on: 

- Alternate salary range other than "A". 

2 CEA Appointment. 

3 - Transactions requiring "Concurring Appointing Power Signature" \ihen keyed 
by a decentralized agency. 

0824c41 
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PAM 
3.50 (Rev. 03/02) 

A10 
IN LIEU OF LAYOFF 

USE TURNAROUND PAR 

*1 Use for managerial tenure only. 

--
0 

REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

e ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 



( 

rr1111 

3.51 (Rev. 05/96) 

UNES 8 -9 ITEMS: 

851 - Alternate Salary Rate Criteria 
863 - Intermittent Hours Work Expected 
869 - Reemployment List Eligibility Date 
872 - Salary Increase Certification 
873 - Salary Rate Substantiation, Above 

Minimum 
884 - License - Additional 

886 - Class Title Variation Code 
891 - Indeterminate Service 

Accumulation 
895 - Academic Days Not Worked 
952 - Case No. and Date of Action 
955 - Multiple Hourly Rate 
960 - Corrected Transaction Identifier 

UNE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 - Alternate salary range other than "A". 
2 - Bilingual Payment·Authorization (Item 351). 
3 - CEA Appointment. . 
4 - Decrease in time base. 
5 - Hiring above minimum and Item 873 is Code 1 or 6. 
6 - [tern 330 when entry is "NONE" and discretionary for TAU in lieu of 

permanent. 
7 - [tern 710 computations for daily rate employee. 
8 - Transactions requiring "Concurring Appointing Power Signature" when keyed 

by a decentralized agency. 

C:\WPSl\DOCS\PAM\3.35/17 
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A11 

PAM 
3.52 (Rev. 02/03) 

INVOLUNTARY REASSIGNMENT 

USE TURNAROUND PAR 

l lwtsf ~ MoO ~ ...,...,..,. 
I 
I 
I 
I 
I 

*1 Use for managerial tenure only. 

=REQUIRED 

0 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITlON) 

e ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 

C:\WOR097\PMII3.3SI20 
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f1ftlll 
3.53 (Rev. 12/89) 

UNES 8-9 ITEMS: 

LINE 

851 Alternate Salary Range 
Criteria 

863 - Intermittent Hours Work 
Expected 

~69 - Reemployment List 
Eligibility Date 

872 - Salary Increase Certification 
873 - Salary Rate Substantiation, 

Above Minimum 
876 - Anniversary Date - Second 

Accelerated 

884 - License- Additional 
886 - Class Title Variation Code 
891 - Indeterminate Service 

Accumulation 
895 - Academic Days Not Worked 

952 - Case No. and Date of Action 
955 Multi~e Hourly Rate 
957 - Other Eligibility 

Substantiation 
960 - Corrected Transaction 

Identifier 

10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 - Alternate salary range other than "A". 

2- Bilingual Payment Authorization (Item 351). 

3 - pecrease in time base . 

4 Hiring above minimum and Item 873 is Code 1· or 6. 

5 Item 330 when entry is "NONE" a~d discretionary for TAU in lieu of 
permanent. 

6 - Item 710 computations for daily rate empl oyee. 

7 - Transactions requiring "Concurring Appointing Power Signature" when keye 
by a decentralized agency. 

0824c45 
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1 TO: ... 
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2 TO:,........._,..,. ........ 
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PAM 
3.54 (Rev. 03/02) 

MEDICAL REASONS 

USE TURNAROUND PAR 
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REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 
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rr1111 

3.55 (Rev. 12j89) 

UNES 8-9 ITEMS: 

851 - Alternate Salary Range 
Criteria 

863 - Intermittent Hours Work 
Expected 

867 - Limited-Term/Anniversary 
Date Justification 

871 - Right of Return Designation 
(REQUIRED) 

872 - Salary Increase 
Certification 

873 - Salary Rate Substantiation, 
Above Minimum 

884 - License- Additional 
886 - Class Title Variation Code 
891 - Indeterminate Service 

Accumulation 
895 - Academ ic Days Not Worked 
952 - Case No. and Date of Action 
955 -Multiple Hourly Rate 
957 - Oth~r Eligibility 

Substantiation 

960 - Corrected Transaction 
Identifier 

UNE 1 0 ... REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 - Alternate salary range other than uAu . 

2 - Bili ngua 1 Payment Authori za ti on (I tern 351). 

3 - Decrease in time base. 

4 Hiring above .minimum and Item. 873 is Code l or 6. 

5 Item 330 when entry is "NONE" and discretionary for TAU in lieu of 
permanent. 

6 - Item 710 computations for daily rate employee. 

7 - Item 867 when entry is Code 7 or 9. 

8 - Transactions requiring "Concurring Appointing Power Signature" when keye 
by a decentralized agency. 
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fftm 
3.56 (Rev. 05/96) 

A13 REORGANIZATION* 

USE TURNAROUND PAR 
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* Refer to PAM page 5.50 if returning employee after S49 or S50 transaction, or 
when documenting an employee appointed under G.C. 19050.8 on A04 
transaction. 

WCr'D•Q. ~ 

_.... am 

--: · '-!
,..": ·~,.:;~ 

*1 Refer to PAM page 2_53.1, Item 415 and page 2.54.1, Item 416, if employee on 
a Training Assignment (A04) . 

--
0 

REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST Qe completed when reQuired 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(.ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 
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~ttl II 
3.57 (Rev. 06/85) 

LINES 8 -9 ITEMS: 

886 - Class Title Variation Code 
950 - Appointment Reorganization 

Subs tan ti a tion 
(REQUIRED) 

960 - Corrected Transaction 
Identifier 

LINE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAt1 pages 2.20.1 - 2.205 for .specif_ic sub·s.tantia·tion required on: 

-Alternate salary range other than "A". 

2 - CEA Appointment. 

3 - Item 710 computations for daily rate employee. 

4 - Transactions requiring "Concurring Appointing Power Signature" when keyed 
by a decentralized agency. · 

0824c50 



PAM 
3.58 (Rev. 03/02) 

A14 
ADVERSE DEMOTION 

USE TURNAROUND PAR oro.eq......,. ___Q__.,._Q_ 

If Adverse Demotion is going from one range of deep class to another, enter 
appropriate range and re-enter class code. 

See PAM Section 5 for specific documentation instructions. 

=REQUIRED 
(MUST be completed) 

0 CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 



\~ 
' 

~ttl II 
3.59 (Rev. 05/96) 

LINES 8 -9 ITEMS 

851 - Alternate Salary Range Criteria 
872 - Salary Increase Certification 
874 - Adverse Action & Rejection 

Substantiation (REQUIRED) 
884 - License - Additional 
886 - Class Title Variation Code 

891 - Indeterminate Service 
Accumulation 

895 - Academic Days Not Worked 
952 - Case No. and Date of Action 
955 - Multiple Hourly Rate 
960 - Corrected Transaction Identifier 

LINE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 - Alternate salary range other than "A". 
2 Bilingual· Payment Authorization (Item 351)~ 
3 - Item 330 when entry is "NONE" and discretionary for TAU in lieu of 

permanent. 
4 - Item 710·computations for daily rate employee. 
5 - Transactions requiring "Concurring Appointing Power Signature" when keyed 

by a decentralized agency. 
6 - Adverse Actions. 
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PAM 
3.60 (Rev. 03/02) 

A20 
REALLOCATION* 

--
0 

* 

*1 

USE TURNAROUND PAR 

... 

Refer to PAM page 5.50 if returning employee after S40 or S50 
transaction, or when documenting for an employee appointed under 
G.C. 19058.8 on.A04 transaction. 

Refer to PAM page 2.53.1 , Item 415 and page 2.54.1, Item 416, if 
employee on a Training Assignment (A04 ). 

REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

e ONE OR MORE 
REQUIRED 
(ONE o r MORE of t hese items 
on this chart MUST be completed 
for a valid transaction) 



~Ftn l 
3.61 (Rev. 11/93) 

LINES 8 - 9 ITEMS: 

851 

871 
872 
873 

876 

- Alternate Salary Range 
Criteria 

- Right of Return Designation 
- Salary Increase Certification 
-Salary Rate Substantiation, 

Above Minimum 
- Anniversary Date -Second 

Acce 1 era ted 

884 
886 
891 

895 
'952 

955 
960 

- license - Additional 
- Class Title Variation Code 
- Indeterminate Service 

Accumulation 
- Academic Days Not \·larked 
- Case No . and Date of Action 
-Multiple Hourly Rate 
- Corrected Transaction 

Identifier 

UNE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 Alternate salary range other than "A". 
2 Bilingual Payment Authorization (Item 351). 
3 Hiring above minimum and Item 873 is Code 1 or 6. 
4 Item 330 when entry is "NONE" and discretionary for TAU in lieu of 

permanent. 
5 Item 710 computations for daily rate employee. 

0824c54 

)::> 
N 
0 



PAM 
3.62 (Rev. 03/02) 

A21 
SPLIT OFF* 

--
0 

USETURNAROUNDPAR 

* Refer to PAM page 5.50 if returning employee after S40 or S50 
transaction, or when documenting for an employee appointed under 
G.C. 19058.8 on A04 transaction. 

*1 Refer to PAM page 2.53.1, Item 415 and page 2.54.1, Item 416, if 
employee on a Training Assignment (A04). 

REQUIRED 
{MUST be completed) 

CONDITIONAL 
{MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
{ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 



, . .. 
. -......... .. 

( 

3.63 (Rev. 05/96) 

LINES 8 -9 ITEMS: 

851 - Alternate Salary Range Criteria 
867 - Limited Term/Anniversary Date 

Justification 
871 - Right of Return Designation 
872 - Salary Increase Certification 
8 73 - Salary Rate Substantiation, Above 

Minimum 
876 - Anniversary Date - Second 

Accelerated 

886 - Class Title Variation Code 
891 - Indeterminate Service 

Accumulation 
892 - Last Day on Pay Status 
895 - Academic Days Not Worked 
952 - Case No. and Date of Action 
955 - Multiple Hourly Rate 
960 - Corrected Transaction Identifier 

LINE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2 .201 - 2.205 for specific substantiation required on: 

1 Alternate salary range other than "A". 
2 Bilingual Payment Authorization (Item 351). 
3 CEA Appointment. 
4 Decrease in time base. 
5 - Hiring above minimum and Item 873 is Code 1 or 6. 
6 Item 330 when entry is "NONE" and discretionary for TAU in lieu of 

permanent. 
7 Item 710 computations for daily rate employee. 
8 - Item 86 7 when entry is Code 7 or 9. 
9 - Transactions requiring "Concurring Appointing Power Signature" when keyed 

by a decentralized agency. 
10 - A21. 
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3 
. 

4 

5 

6 

7 

TO: 

~0: 

TO: 

TO : 

TO: 

TO: 

TO: 

PAM 
3.64 (Rev. 03/02) 

A22 
*APPOINTMENT BY SPB, DPA 
OR COURT ACTION IN LIEU OF 
APPOINTMENT THROUGH THE 
CERTIFICATION PROCESS 

Use for employee returning to State service when history is on database. 

... -.eo: .....,. ___Q_.,_Q_ 

USE TURNAROUND PAR 
0 ... ccx:u.c...n """'CJC2$:SINJ ....... 
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.. See PAM Section 5 for information on documenting Decision of SPB After 
Appeal. 

- REQUIRED - (MUST be completed) 

0 CONDHIONAL 
(MUST be completed when r equired 
by ITEM DEFINITION) 

e ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on th is chart MUST be completed 
for a valid transaction) 



{ 

3.64.1 (Rev. 05/96) 

UNES 8 -9 ITEMS 

851 - Alternate Salary Range Criteria 
863 - Intermittent Hours Work Expected 
872 - Salary Increase Certification 
873 - Salary Rate Substantiation, Above 

Minimum 
876 - Anniversary Date - Second 

Accelerated (DELETE ONLY) 
884 - License - Additional 

886 - Class Title Variation Code 
891 - Indeterminate Service 

Accwnulation 
895 - Academic Days Not Worked 
952 - Case Nwnber and Date of Action 
955 - Multiple Hourly Rate 
960 - Corrected Transaction Identifier 

UNE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 Alternate salary range other than "A". 
· 2 ~ Bilingual Payment Authorization (Item 351). 

3 - CEA Appointment. 
4 - Decrease in time base . 
.S - Hiring above minimum and Item 873 is Code 1 or 6. 
6 - Item 330 when entry is "NONE" and discretionary for TAU in lieu of 

· permanent. 
7 Transactions requiring "Concurring Appointing Power Signature" when keyed 

by a decentralized agency. 

C:\WPSJ\DOCS\PAM\335131 



1 
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3 

4 

5 

6 

7 

TO: 

fro: 

A22 

PAM 
3.65 (Rev. 03/02) 

ADDITIONAL POSITION 
APPOINTMENT BY SPB, DPA 
OR COURT ACTION IN LIEU OF 
APPOINTMENT THROUGH THE 
CERTIFICATION PROCESS 

Use for employee new to database 

USE PADDED PAR 
... ~~ __Q_,_Q_ 
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.. 
... , Key a 4 on prompter screen only; leave blank on update screen. (Refer to 

Pam Section 10, page 10.11.1, Item 450 for special keying instructions. 

- REQUIRED - (MUST be completed) 

0 .CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

e ONE OR MORE 
REQUIRED 
(ONE or MORE of these items· 
on this ch art MUST be completed 
for a valid transaction) 



( 

fflm 
3.65.1 · (New 12j89) 

UNES 8- 9 ITEMS: 

UNE 

850 - Additional Position 
Substantiation 

851 -Alternate Salary Range 
Criteria 

853 Commitment Date 
863 - Intermittent Hours Work 

Expected 
867 -Limited Term/Anniversary 

Date Justification 
872 - Salary Increase 

Certification 

873 - Salary Rate Substantiation, 
Above Minimum 

884 - License - Additional 
886 - Class Title Variation Code 
891 - Indeterminate Service 

Accumulation 
895 - Academic Days Not Worked 
952 - Case No. and Date of Action 
955 -Multiple Hourly Rate 
957 - Other Eligibility 

Substantiation 
960 - Corrected Transaction 

Identifier 

10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 - Alternate salary range other than "A". 

2- Bilingual Payment Authorization (Item 351). 

3 - Hiring above minimum and Item 873 is Code 1 or 6 . 

4 Item 330 when entry is "NONE" and discretionary for TAU in 1 ieu of 
permanent. 

5 - Item 867 when entry is Code 7 or 9. 

6 - Transactions requiring 'Concurring Appointing Power Signature• when 
keyed by a decentralized agency. 



PAM 
3.66 (Rev. 03/02) 

A22 APPOINTMENT BY SPB, DPA 
OR COURT ACTION IN LIEU OF 
APPOINTMENT THROUGH THE 
CERTIFICATION PROCESS 

Use for current employee. 

USE TURNAROUND PAR 
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* See PAM Section 5 for information on documenting Decision of SPB After 
Appeal 

--
0 

REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 



3.67 (Rev. 05/96) 

UNES 8 -9 ITEMS: 

851 - Alternate Salary Range Criteria 
863 - Intermittent Hours Work Expected 
871 - Right of Return Designation 
872 - Salary Increase Certification 
873 - Salary Rate Substantiation, Above 

Minimum 
876 - Armiversary Date- Second 

Accelerated 
884 - License - Additional 

886 - Class Tide Variation Code 
891 - Indeterminate Service 

Accumulation 
892 - Last Day on Pay Status 
895 - Academic Days Not Worked 
952 - Case No. and Date of Action 
955 - Multiple Hourly Rate 
960 - Corrected Transaction Identifier 

UNE "1··0 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 ·for specific substantiation required on: 

1 Alternate salary range other than "A". -
2 - Bilingual Payment Authorization (Item 351). 
3 - CEA Appointment. 
4 - Decrease in time base. 
5 - Hiring above minimum and Item 873 is Code 1 or 6. 
6 - Item 330 when entry is "NONE11 and discretionary for TAU in lieu of 

permanent. 
7 - Item 710 computations for daily rate employee. 
8 - Transactions requiring "Concurring Appointing Power Signature" when keyed 

by a decentralized agency. 
9 - A22 from LEAP Candidate Class. 



PAM 
3.68 (Rev. 05/99) 

A30 DPAEXEMPT 

1) Use for exempt employee with no previous exempt or civil service; or 
2) Use for returning exempt employee with previous exempt or civil service and 

riD. history on data base; or 
3) Use for exempt additional position when position is new to data base. (See •1 

and •2.) 

USE PADDED PAR 
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•1 Required for additional position only. 
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•2. For an .additional pOsition - Key a 4 on the prompter screen only; leave blank on update screen. 
(Refer to PAM Section 10, page 10.11.1- Item 450, for special keying instrudiom.) 

-·- REQUIRED 
(MUST be completed) 

Q CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
O[\ this chart MUST be completed 
for a valid transaction) 
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3. 68. 1 

LINES 8-9 ITEMS: 

064 - Legal Reference for Annuitant 
391 - Indeterminate Service 

Accumulation 
095 - Academic Days Not I.Jorked 
960 - Corrected Transaction 

Identifier 

(Rev. 06/ 85) 

LINE 10 REMARKS. AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on : 

1 - Returning employee (no hi story on data base) \lhen previous servic.e. ~1as 
exempt only. 

2- Returning employee (no history on data base) Hhen previous service \-tas 
non-posted emergency only. 

0&24c62 
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3.69 (Rev. 05/88) 

A30 DPA EXEMPT 

1) Use for returning exe~pt employee with previous service as exempt or civil 
service and history is on data base; o1· 

2) Use for exempt additional position when position history is on data base . 

USE TURNAROUND PAR 

~.·. ·· lot . .. ft-.. ' r .... : · ;o . . . . . .... 
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REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
q_n this chart MUST be completed 
for a valid transaction) 
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I"' til II 
3.69. 1 (Rev. 02/ 86} 

LINES 8 -9 ITEMS: 

857 - Emergency Qualifying Time 091 
(DELETE ONLY} 

064 - Legal Reference for Annuitant 395 
876 - Anniversary Date - Second 955 

Accelerated 
884 -License -Additional * 957 

(DELETE ONLY} 
386 -Class Title Variation Code 960 

(DELETE ONLY} 
371 - Right of Return Designation 

- Indeterminate Service 
Accumulation 

- Academic Days Not Worked 
-Multiple Hourly Rate 

(DELETE ONLY) 
-Other Eligibility 

Substantiation 
- Corrected Transaction 

Identifier 

* Item 957 for reinstatement from NDI when benefits .are continuing. 

LINE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAl~ pages 2.201-2.205 for specific substantiation required on: 

1 - Transactions requiring '"Concurring Appointing Po\ier Signature" \"/hen keyed 
by a decentralized agency. 

OU24c64 



3 . 70 (Rev. 05/88) 

A30 DPA EXEt1PT 

Use for current civil service or exempt employee \iho is receiving an 
exer.1pt appointment. 

USE TURilAROUtW PAR 

! s.,:.; ,, a __ .;. · . • ,1 ..... , ... .. , . .... t lfl~ - ......... -c ....CO.( ... , ...... I ~·~--· ! 
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REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transact iof)) 
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3.70.1 

UNES 8 ..;, 9 ITEMS: 

857 - Emergency Qualifying Time 
864 - Legal Reference for Annuitant 
869 - Reemployment List 

Eligibility Date 
871 - Right of Return Designation 
876 - Anniversary Date - Second 

Acce 1 era ted 
884 - License - Additional 

(DELETE O~L Y) 

(Rev. 06/85) 

886 - Class Title Variation Code 
(DELETE ONLY) 

891 - Indeterminate Service 
Accumulation 

892 - Last Day on Pay Status 
895 - Academic Days Not Worked 
955 - Multiple Hourly Rate 

(DELETE ONLY) 
960 - Corrected Transaction 

Identifier 

UNE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM page.s 2.201 - 2.205 for specific substantiation required on:. 

1 - Item 710 computations for daily rate employee. 

2 - Transactions requiring "Concurring Appointing Power Signature" when keyed 
by a decentralized agency. 

0824c68 



PAM 
3. 71 (Rev. 05/99) 

A30 IMJ'viEDIATE PAY APPOINTMENT.1 

DPAEXEMPf 

1) Use for exempt employee with no previous exempt or civil service; or 
2) Use for returning exempt employee with previous exempt or civil service and 

till history on data base; or 
3) Use for exempt additional position when position is new to data base. (See •2 

and •4.) 

USE PADDED PAR 

_ o<o..va .._ _o_ ""_o_ 

: rn ,., 
UffCTM. "'Tl NO....... ltw'\.0,_. ..,,.,.., . ...,.._. • t.n......C ._...,. 

0 0 H24 C IHJI 0 tt>OI C [' 0 1..01 0 

i I 0110 I I I I I 
I I I I t 0 I I 1 

~ l iG ...,.,~ 1 JK :»t I I I I I I t I 

2 fl"O;. :::---•<>< U: 

•1 Refer to PAM SectionS for documentation of an Inunediate Pay Appointment. 

•2 Required for additional position only. 

•3 Time to be paid can be requested for a maximlDD of three pay periods. Refer to Items 605 and 606 
for instructions. 

•4 For an additional position - Key a 4 on the prompter screen only; leave blank on update screen. 
(Refer to PAM Section 10, page 10.11.1 - Item 450, for special keying instructions. ) 

-=REQUIRED 
(MUST be completed) 

0 CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

e ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 

- for a valid transaction) 



3.71.1 (Rev. 05/ 96) 

UNES 8 -9 ITEMS: 

864 - Legal Reference for Annuitant 
891 - lndeterrninate Service 

Accumulation 
895 - Acaderriic Days Not Worked 

960 - Corrected Transaction ldenrifier 
999 - Deduction lnformation 

.. LINE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205-for specific substantiation required on: 

1 - Certain deductions or payments to be made from employee's final.pay. (See 
PAM page 2.151.) 

2 - Returning employee (no history ori data base) when previous service was 
exempt only. 

3 - Returning employee (no history on data base) when previous service was 
non-posted emergency only. · 

C:\WPS!\OOCS\PAM\3.35/~ 



3 . 72 (Rev. 05/88) 

IMMEDIATE PAY APPOINTMENT *1 A30 DPA EXEMPT 

1) Use for returning exempt employee \·lith previous service as exempt or civil 
service and hi star) is on data base; or 

2) Use for exempt additional position \men position history is on the data 
base. 

~ SlOJl<.a "'Ur4(1111 _Q__jl _Q__ 
USE TURNAROUND PAR 
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,. '"' L'11 

Refer to PAM Section 5 for documentation of. an Immediate P~y Appointment. 

Time to be pa.id can be requested for a maximum of three pay periods. 
Refer to Items 605 and 606 for instructions. 

REQUIRED 
(MUST be completed) 

0 CONDITIONAL 

e 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 

- on this chart MUST be completed 
for a valid transaction) 0824c7l 
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3.72.1 (Rev. 05/96) 

UNES 8 -9 ITEMS: 

864 - Legal Reference for Armuitant 
884 - License - Additional 

(DELETE ONLY) 
886 - Class Tide Variation Code 

(DELETE ONLY) 

891 - [ndetenninate Service 
Accumulation 

955 - Multiple Hourly Rate 
(DELETE ONLY) . 

960 - Corrected Transaction [dentifier 
999 - Deduction [nfonnation 

UNE 1 0 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2~201 - 2.205 for specific substantiation required 011.: 

1 - Certain deductions or payments to be made from employee's final pay. (See 
PAM page 2.151.} · . 

2 - Transactions requiring "Concurring Appointing Power Signature" when. keyed 
by a decentralized agency. 



PAM 
3.73 (Rev. 05/99) 

A31 STATUTORY EXE:MPf 

1) Use for exempt employee with no previous exempt or civil service; or 
2) Use for returning exempt employee with previous exempt or civil service and 

NQ history on data base; or · 
3) Use for exempt additional position when position is new to data base. (See •1, 

•2 and •4.) 

USE PADDED PAR ·-~~ 0 
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•1 Required for additional position only. 

•2 Not allowable for additional position. 

*3 Conditional if agency code is 003. 

•4 For an additional position- Key a 4 on the prompter screen only; leave blank on update screen. 
(Refer to PAM Section 10, page 10.11.1- ltml 450, for special keying instructions.) 

--
0 

REQUIRED 
(MUST be completed} 

CONDITIONAL 
(MUST be completed wh~n required 
by ITEM DEFINITION) 

e. ONE OR MORE 
REQUIRED 
(ONE or MORE of these items · 

_ on this chart MUST be completed 
for a valid transaction) 
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f'ftm 
3. 73. 1 

LINES 8 -9 ITEMS: 

854 - Legal Reference for Annuitant 
891 - Indeterminate Service 

Accumulation 
960 - Corrected Transaction 

Identifier 

.. 

(Rev. 06/85} 

LINE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2. 201 - 2.205 for specific substantiation required on: 

Appointment of a Judge. 

2 Returning elilployee (no history on data base) \{hen previous service 11as 
exempt only. 

3- Returning employee (no history on data base) \ihen previous service \las 
non-posted emergency only . 

4 - A31 

-
0824c72 
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f'ftm 
3. 74 (Rev . 05/88) 

A31 STATUTORY EXEMPT 

l) Use for returning exempt employee with previous service as exempt or civil 
service and history is on data base; or 

2) Use for exempt additfonal position when position history is on data base. 
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-- REQUIRED 
(MUST be completed) 

0 CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

e ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 
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t'ttlll 
3. 74. 1 

LINES 8 -9 ITEMS 

857 - Emergency Qualifying Time 
(DELETE ONLY) 

364 - Legal Reference for Annuitant 
871 - Right of Return Designation 
B04 - License - Additional 

(DELETE ONLY) 
886 - Class Title Variation Code 

(DELETE ONLY) 

(Rev . 06/85) 

091 - Indeterminate Service 
Accumulation 

955 -Multiple Hourly Rate 
(DELETE ONLY) 

960 Corrected Transaction 
Identifier 

UNE 1. 0 . REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific sub~tantiation tequired on : 

1, - Appointment of a Judge. 

2 - A31 

3 -Transactions requiring "Concurring Appointing Power Signature" when ~eyed 
by a d.ecentra 1 i zed agency . · 

0024c74 
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3. 75 (Rev. 05 /88 ) 

A31 STATUTORY EXEMPT 

Use for current civil service or exempt employee who is receiving an 
exempt appointment. 
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REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on th is chan MUST be completed 
for a .valid transaction) 
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3.75.1 

UNES 8 -9 ITEMS: 

857- Emergency .Qualifying Time 
864 - Legal Reference For 

Annuitant 
869 - Reemployment List 

Eligibility Date 
871 - Right of Return Designation 
884- License- Additional 

(DELETE ONLY} . 
886 - Class Title Variation Code 

(DELETE ONLY) 

(Rev. 02/86} 

891 - Indeterminate Service 
Accumulation . 

892 - Last Day on Pay Status 
955 Multiple Hourly Rate 

(DELETE ONLY} 
960 - Corrected Transaction 

Identifier 

UNE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 - Appointment of a. Judge. 

2 - Item 710 computations for daily rate employee. 

3 - Transactions requiring 11 Concurri ng Appointing Power Signature" when keyed 
by a decentral ized agency. 

4 - A31 
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PAM 
3. 76 (Rev. 05199) 

A31 11\f1v1EDIATE PAY APPOINTMENT1 

STATUTORY EXEMPf 

1) Use Cor exempt employee with no previous exempt or civil service; or 
2) Use for returning exempt employee with previous exempt or civil service and 

NQ history on data base; or 
3) Use Cor exempt additional position when position is new to data base. (See *2, 

*4 and •6.) 
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•t Refer to PAM Section 5 for docwnentation of an Inunediate Pay Appointment. 
*2 . Not allowable Cor additional position. 
•J Conditional if agency code is 003. 
•4 Required for additional position only. 
•s Time to be paid can be requested for a maximwn of three pay periods. Refer to Items 605 and 606 

for instructions. ' 

*6 For an additional position - Key a 4 on the prompter screen only; leave h!B!!k on update screen. 
(Refer to PAM Section 10, page 10.11.1- Item 450, for special keying instructions.) 

- REQUIRED ·- (MUST be completed) 

0 CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINillON) 

e ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a-val id transact ionl 
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3.76.1 (Rev. 05/ 96) 

UNES 8 - 9 ITEMS: 

· UNE 

864 - Legal Reference for Annuitant 
891 - Indetenninate Service 

Accumulation 
960 - Corrected Transaction 

· Identifier 
999 -Deduction ·Information 

10 REMARKS AND BACKUP INFORMATION: . 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 Appointment of a Judge. 
2 Certain deductions or. payments to be made from employee's final ~ay. (See 

PAM page 2.151.) . 
3 - Returning employee (no history on data base) when previous service was 

exempt only. 
4 - Returning employee (no history on data base) when previous service was 

non-posted emergency only. 
5 Transactions requiring "Concurring Appointing Power Signature" when keyed 

by a decentralized agency. · 
6 A31 . 

C:\WPSI'.DOCS'.PAM\3.35/J • 



3. 77 (Rev . 05/88) 

A31 IMMEDIATE PAY APPOINTMENT *1 

STATUTORY EXEMPT 

1) Use for returning exempt employee with previous service as exempt or civil 
service and history is on data base; or 

2) Use for exempt additional position when position history is on data base. 
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*l Refer to PAM Section 5 for documentation of an Immediate Pay Appointment. 

*2 

--
0 

Time to be paid can be requested for a maximum of three pay periods. 
Refer to Items 605 and 606 for instructions. 

REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE qr MORE of these items 
on th is chan MUST be completed 
for a valid transaction) 0824c80 



3. 77. l (Rev. 11/93) 

LINES 8 -9 ITEMS: 

864 - Legal Reference for Annuitant 
884 - License - Additional 

(DELETE ONLY) 
886 -Class Title Variation Code 

(DELETE ONLY) 

391 - Indeterminate Service 
Accu.mul a ti on 

955 -Multiple ·Hourly Rate 
(DELETE ONLY) 

960 - Corrected Transaction 
Identifier 

999 - Deduction Information 

.LINE 1· 0 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 2.205 for specific substantiation required on: 

1 - Appointment of a Judge. 

2 - Certa1n deductions or payments to ·be made from employee's final pay. (See 
PAN page 2. 151. } 

3 - Transactions requiring "Concurring Appointing Pm'ler Signature" \'lhen keyed 
by a decentralized agency. 

4 - A31 

0824c81 
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A32 
PAM 
3. 78 (Rev. 05/99) 

SPB EXEMPT OR DOM SfATE 
ACTIVE DUTY El\1PLOYEES 

1) Use Cor exempt employee with no previous exempt or ciril service; oc 
l) Use Cor returning exempt employee with previous exempt or civil service and 

NQ history on data base; oc 
3) Use Cor exempt additional position when position is new to data base. (See •1 

and -2.) 
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•t Required Cor additional position only. 
•2 For an additional position - Key a 4 on the prompter screen only; leave blank on update screen. 

(Refer to PAM Section 10, page 10.11.1'- Item 450, Cor special keying instructions.) 

- REQUIRED -- (MUST be completed) 

0 CONDITIONAL 
(MUST be completed when required 
by ITEM DEFJNmON) 

e ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transact ion) 

- ... -- .... . --. 

f. 
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fflm 
3.78:1 

LINES 8 -9 ITEMS: 

364 - legal Reference for Annuitant 
873 - Salary Rate Substantiati on, 

Above r~i nimum 
390 - Employment During leave of 

Absence Clearance 
391 - Indeterminate Service 

Accuniul a ti on 
960 - Corrected Transaction 

Identifier 

(Rev. 06/85) 

LINE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2. 205 for ·specific substantiation required on: 

1 -Returning employee (no history on data base) \/hen previous service \las 
exempt only. 

2 - Returning employee (no hi story on data base) \/hen previous service \las 
non-posted emergency only. 

3 - SPB Exempt employee returning after leave of absence. 

4 - Transactions requiring "Concurring Appointing Power Signature" uhen keyed 
by a decentralized agency . 

0824c83 
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3.79 (Rev. 11/98) 

A32 SPB EXEMPT OR DOM STATE ACTIVE DUTY 
EMPLOYEES 

I) Use for returning exempt employee with previous service as exempt or civil service 
and history is on data base; or 

2) Use for exempt additional position when position history is on data base. 

""' OI(O.VO..._.. 0 

USE TURNAROUND PAR ... DOQ..I.oiO(f~SJN:. ...... .. 0 
.soo.-4 .CU.TT • 0orL0TU !Jo,S T MAW( I ,,_,, NAto« MG toCO..l Hl...._ POST.,..,._ IVT "' CCU<fY ....... o-1'( 

I CODf 0 CODf 
I !5101~ 1-

0 .0 -.0 I :o I 1,,. :.nO ... ... .... '• ... ,,. . .. 
(lf(C.Tf\11 041( »Q t<l.R$ (.WI\.O'r\o€HT ..CS TCJIIIY FIE~ UT~~ 

"' 
.. 

0 

,...,.. ... 
· ~ "'4 

~ .. ~.i:t:::JJ 
;'7.;"-)AC'.:~ 
·w~-

........... ~ ......... 
0 0 I~· 0 loCI 

6 
loCI 0 ,~I 0 1~1 0 

I 

~· : 0 I I I I 0 U7 : 

I I 
I" 111 I I I I I I I - .. ..,.,(:OJ l"Y Z tS I I I I I I 

1 ........ _ ...... -·. 
,...,..., , . ., loA.SlDI>tWMY ""'""""' ll.oi"RAI'o.. OA ( ~ASN'' """n"""r( Ps~~ 

,..,, 

(5 """' ~ .. , ':. ,. 
u:.:!.r~·:,. .... '"'0 f:# ,us w.,.t.ln' """ FW.a; 

6 0 . . 
0 0 0 lm 0 

' 0 0 0 
, 

TO: ... TO'I'IIl M..M'r .. ' I 

-· ' ' , .• ,,, ,,. I )JO ...... ,.,.,. :m ,.. ,., ,. :w ,.. ' 
~~ ...... -· · ~ - llt/1f"'HJ'-&oll , ........... ,0.. a•• . ..... ., f'AQ64t~' f't:AOO ..,._.._ 

:Ill• ,,....., I'A()A su.u ,__,. 

0 0 0 """" """"' .. .....,. <XX 
O<T( '..,.... IXWf STAT COOlE ' (HJIINO ~ft 

~ll). 
....... 

TO: 0 ' 0 .,.0 
, 

0 ' ' ... ... ... ... I ... .,. ' . I I ... ... - ... 
~I .= """"""" ~= ~~ O.l"' 041• ...,... ... ""'"" IHX,..,.,t Pflltl:;)#t~u:v6l .Q~O~Y 

c.oct fllf..NtfnS ..n>OWJY 01\ZV< O.l ......c::t ....,.. O<Tt 

TO: 0 0 (jl flt"""J'OitDo\fl COO( I 

0 
. 

1.,. 1119 r ... !;:;""''-' I 'filiCTt)tO. ~T( 

"" ... .. "" 
.,. ... . .. ... . I ... I .. ....,.. .,..,,. "t:AIOO CfrJin , .... 10 It ,All (o.J)j ... u.""" ~ 10 et ' Ml l~ s.N t.a fAA tQAS. , ..... .......... $E,I<AAIOt (J.M.Ito 10.. fUC(O~U-.Gl .. ,. ....o> .... <N(je<O sc,..,. •. 

- -~- -~ - I I , , I , PA•t.olfHl ... , I :Ill- .,.,. I >G>OI5 

'""' ------- _ ___ J _ _ _ __ L ___ 
fSJ I • I I c.oa: ' ' 

TO: ' I , I 
_____ &. ___ _ ... __ _ 

I ' I ' ' ' , I ' ' I , I ' .O.TH..Y DfD ------- ----J-----'---- ----...1-----'---- 0 fYI ' ' I ' I , 
I , I I ' I I I I ' 0 ' I I ' I I I , I ' .. , ten ....,,.,..,. 601 ~ I J'()AS I "()JH 107 0U I tQ.M I ro()IM ... UO O.U I JoOAS I f-0'" In D4S I I'CJUII'S I ..,... .,. .,. lox ... , .... 

..... i ... ( """"' " __ , ___ .!__ __ ~~~~~~~~~~:'~~-----------~ 
It,.~ ,. .... Hf.lW'\.OY~ ~ t4llW\O• 

(5 
UST Cl.us \IIUl.lG .. 

MOO 't)' 0 
.. . 

,j )•::;;;t TO: ' I 
:rt __ , ___ .!_ ---~--..f ___ .J _____ ____________ _ --~ .. .. I I -· . . 

I I il!.d-n;1-~--!~--l-n.1-"-- --------- - ------~ "'~'""" 
,,.. 

"' I no ,,. I no 

- REQUIRED - (MUST be completed) 

0 CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

e ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 
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3.79.1 

LINES 8 -9 ITEMS: 

- Emergency Qualifying Time 
(DELETI; ONLY} 

(Rev.· 02/86 ) 

806 ~ Class Title Variation C6de 
(DELETE ONLY) 

ns7 
864 
871 
873 

- Legal Reference for Annuitant 090 - Employment During Leave of 
Absence Clearance 

876 

084 

- Right of Return Designation 
- Salary Rate Substantiation, 

Above Minimum 
- Anniversary Date - Second 

Accelerated 
License - Additional 
(DELETE .ONLY) 

091 · - Indeterminate Service 
Accumulation 

955 - Multiple Hourly Rate 
(DELETE ONLY) 

* 957 - Other Eligibility 
Substantiation 

960 - Corrected Transaction 
Identifier 

* Item 957 for reinstatement from NDI uhen benefits are continuing. 

liNE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201- 2.205 for specific .substantiation required on: 

1 - SPB Exempt employee retUJ~ni ng after· 1 eave of absence. 

2 - Transactions requiring "Concurrfng Appointing Palter Signature" \then keyed 
by a decentralized agency. 
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3.80 (Rev. 11/98) 

A32 SPB EXEMPT OR DOM STATE ACTIVE DU1Y 
EMPLOYEES 

1 tro: ... 

Use for current civil service or exempt employee who is receiving an exempt 
appointment. 

USE TURNAROUND PAR 

t~WtST ~ /IHJ...C:X:U HJ\oltll 
I 

' . I 
I •, .. 

1-:.o 

... 

2 ITo: ·~"'"'......,. 
1•' ,,. rn 0 

lW\.O'f\.oEHl .C.lOA:T ~ 

ll> 
0 1

001 00 1001 I) u·=._....o 
I I 101 I 
I I I t I 

11111 I I I I 1
..,: 

»>I 

.:-:~ ~· """!!:'' 
I 

0 0 0 .. 
' I 

""' ... ,,..,. ,. 3 
-"""""-"'" 

TQ; ;,;/;.fr:..~· 0 '.·. :: . . l 

,.,.., • WO$ ..... 
'5. .,..,. • ;~ . ,,. "' ... 

- ... ......... 
""'' '"lAOO . .,. 

1.1[~.-AA-

TOO -------
6 TO: -------

o~-P~a .o·~J'--~ ~ ~:-T 
0 

.. : • .., --T ..... :~ 
1 I t t -----L----~--- t t 
1 I I I I I I I 

-----:-----T--- ---- -:-----:---- 0 M : : : : 
1 I t I I I I I .., 

~-'" 
606 o-S ! HCUIIS I tOT., IOf O.U t rQIItS f H>n-t ati 110 OA.S I t-Q.AS 1 t<)TW t.n OA$ t J0.111n I t()fN 

lo4 $ . A l ova. Nl.,..n•• """' ..., '..,..... ,.~,., 

?\l~: 
-~·U, 

l$l
l 
I 
I 
I 
I . 
1.,. 

0 

... 
~ --· 

,., umA . 

I 00..... 
I 
I 
I 
I 
I 
I 
I 

At:tW'\OY • 

"" n.o 

0 IN> I 0 
I I 
I I 
I I 

l'fii()A St• t l ()IIIS.AaU l 
..,...,.. 000 

f'II.IO..U....Il~ 
~,,,. ........ ~ 

0 -·DU> 
0 

~·-·-;. 

7 TO: 
•• __ , ___ J~~--.! ___ 1. ____________ ________ !!'!1 o"""" 

:

1 

---o· :11 - o"J (7- :IJ _..~ _ _ _ _!~~--..!---l--------------------~ 
l~--'-ar2-n--~-.MJ-~11i- -- ---- -----------~ ,,, ~''" 

..... -~-. 
Tlt .. • • . :.: ~=~_;: ::~~::: 

-- REQUIRED 
(MUST be completed) 

0 CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

e ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 
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flttlll 
3.30.1 

LINES 8 -9 ITEMS: · 

357 - Emergency Qualifying Time 
369 - Reemployment List 

Eligi bility Date 
071 - Right of Return Designation 
873 - Salary Rate Substantiation, 

Above Minimum 
376 - Anniversary Date -Second 

Accelerated 

(Rev. 06/85) 

384 - license - Additional 
. (DELETE ONLY) 

836- Class Title Variation Code 
891 - Indeterminate Service 

Accumulation 
392 - Last Day on Pay Status 
955 -Multiple Hourly Rate 

{DELETE ONLY) 
960 - Corrected Transaction 

Identifier 

LINE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM page_s 2.201- 2.205 for specifi-c sul>stantiafion required on: 

1 - Item 710 computations for daily rate . employee. 

2 - SPB Exempt employee returning after leave of absence. 

3 -Transactions requiring "Concurring Appointing Power Signature" \'then keyed 
by a decentralized agency. 
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A32 
PAM 
3.81 (Rev. 05/99) 

IMI\1EDIATE PAY APPOINTMENf•1 

SPB EXEl\fPT OR DOM SfATE 
ACTIVE DUTY EMPLOYEES 

1) Use for exempt employee with no previous exempt or civil service; or 
2) Use for returning exempt employee with previous exempt or civil service and 

NQ history on data base; or 
3) Use .for exempt additional position when position is new to data base. (See •2 

and •4.) 

•t Refer to PAM Section 5 for documentation of an Immediate Pay Appointment. 
*2 Required for additional position only. 
*3 Time to be paid can be requested for a maximmn of three pay periods. Refer to Items 605 and 606 

Cor instructions. 
*4 For an additional position - Key a 4 on the prompter screen only; leal'e h!ru:!k on update screen. 

(Refer to PAM Section 10, page 10.11.1 - Itml 450, for special keying instructions.) 

---
0 

REQUIRED 
(MUST be complete{!) 

CONDITIONAL 
(MUST be complete{! when required 
by ITEM DEFINITION) 

8 ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 
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3. 81.1 (Rev. 11/93) 

LINES 8. -9 ITEMS: 

864 
873 

390 

- legal Reference for Annuitant 
- Salary Rate Substantiation, 

Above Minimum 
- Employment During Leave of 

Absence Clearance 

891 

960 

999 

- Indeterminate Service 
Accumulation 

- Corrected Transaction 
.Identifier 

- Deduction Information 

LiNE . 10 REMARKS AND BACKUP IN FORMA TfON: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

, 1 - Certain deductions or payments to be made from employee's final pay. (See 
PAM page 2.151.} 

2 - Returning employee (no history on data base} liheri·_previous service ltas 
exempt only. 

3 -Returning employee (no history on data base} 11hen previous service 1·1as 
non-posted emergency only. 

4 - SPB Exempt employee returning after leave of absence. 

5 -Transactions. requiring "Concurring Appointing Pm'ler Signature" 11hen keyed 
by a decentralized agency. 
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A32 3.82 (Rev. 11/98) 

IMMEDIATE PAY APPOINTMENT.1 

SPB EXEMPT OR DOM STATE ACfiVE DUTY 
EMPLOYEES 

... 

1) Use for returning exempt employee with previous service as exempt or civil service 
and history is on data base; or 

2) Use for exempt additional position when position history is on data base. 

... 

USE TURNAROUND PAR 
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*1 Refer to PAM Section 5 "for documentation of an Immediate Pay Appointment. 
*2 Time to be paid can be requested for a maximum of three pay periods. Refer to 

Items 605 and 606 for instructions. 

REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINillON) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transact ion) 
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3.82.1 (Rev. 05/96) 

UNES 8 -9 ITEMS: 

864 - Legal Reference for Annuitant 
873 - Salary Rate Substantiation, 

Above Minimum 
876- Anniversary Date- Second 

Accelerated 
884 - License - Additional 

.(DELETE ONLY) 
886 - Class Title.Variation Code 

(DELETE ONLY) 

890 - . Employment During Leave of 
Absence dearance 

891 - Indetenninate Service 
Accumulation 

955 - Multiple Hourly Rate 
(DELETE ONLY) 

960 - Corrected Transaction Identifier 
999 - Deduction Information 

UNE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific suqstantiation required on: 

1 - Certain deductions or payments to be made from employee's final pay. (See 
PAM page 2.151.) 

2 - SPB Exempt employee returning after leave of absence. 
3 - Transactions requiring "Concurring Appointing Power Signature" when keyed 

by a decentralized agency. 
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TO: 
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rANI 
3.83 (Rev. 05/99) 

A33 JUDICIAL COUNCIL EXE1\1PT 

1) Use Cor exempt employee with no previous exempt or civil senice; or 
2) . Use Cor returning exempt employee with pre'rious exempt or ciTil sei-'rice and 

.HQ -history on data base; or 
3) Use Cor exempt additional position when po5ition is new to data base. (See •1 

and~.) 
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•t Required for additional position only. 
•2 For an additional position - Key a 4 oo the prompter screen only; leave h!.D!!k on update screen. 

(Refer to PAM Section 10, page 10.11.1- Item 450, for special keying instructions.) 

- REQUIRED ·- (MUST be completed) 

0 CONDITIONAL 
(MUST be completed when reQuired 
by ITEM DEFINITION) 

e ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a val id transaction) 



3.83. l 

LINES 8- 9 ITEMS: 

864 Legal Reference for Annuitant 
891 - Indeterminate Service 

Accumulation 
9GO - Corrected Transaction 

Identifier 

(Rev . 06/85) 

LINE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201-2.205 for specifk substantiat.ion required on: 

1 -Retu rni ng employee (no· history on data ba5e) whe n previous serv ice v1as · 
. exempt only. 

2 Returning employee (no history on data base) \lhen previous service \las 
non-posted emergency only. 
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3.84 (Rev. 05/88) 

A33 JUDICIAL COUNCIL 
EXEMPT 

1) Use for returning exe~pt e~ployee with previous service as exempt or civil 
service and history is on data base; or 

2) Use for exe~pt additional position when position history is on data base. 

I , ~· ~ : ~ ·· . 
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-- REQUIRED 
(MUST be completed) 

0 CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be co mpleted 
for a valid tra nsaction) 
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fflm . 
3.04. 1 

LINES 8 -9 ITEMS: 

357 - Emergency Qualifying Time 
(DELETE ONLY) 

864 - Legal Reference for Annuitant 
GD4 License - Additional 

(DELETE ONLY) 
371 - Right of Return Designation 

(Rev . 06/85) 

386 - Class Title Variation Code 
{DELETE ONLY) 

891 - Indeterminate Service 
Accumulation · 

955 -Multiple Hourly Rate 
(DELETE ONLY) 

960 - Corrected Transaction 
Identifier 

LINE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2. 201 - 2.205 for specific substantiation required on: 

1 - Transactions requi·ring · "Concurririg Appointing Power Signature" when keyed 
by a decentralized agency. 

0324c95 



3 .85 (Rev. 05/88) 

A33 JUDICIAL COUNCIL 
EXEMPT 

Use for current civil service or exe~pt employee who is receiving an 
exer:1pt appointment. 

USE TURNAROUND PAR 
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REQUIRED. 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE o r MORE of these items 
on this chart MUST be completed 
for a valid transaction) 
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3.05. 1 

LINES 8 -9 ITEMS: 

357 - Emergency Qualifying Time 
369 - Reemployment List 

Eligibility Date 
371 - Right of Return Designation 
334 - License - Additional 

(DELETE ONLY} 
386 - Class Title Variation Code 

(DELETE ONLY} 

(Rev. 06/85) 

091 - Indeterminate Service 
Accumulation 

892 - Last Day on Pay Status 
955 -Multiple llourly Rate 

(DELETE ONLY) 
960 - Corrected Transaction 

Identifier 

UNE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2. 201 - 2. 205 for speci fie substantiation requ.i red on: 

1 - Item 710 computations for daily rate employee. 

2 - Transactions requiring "Concurring Appointing Poh'er Signature" \lhen keyed 
by a decentralized agency. 

Ofl24c97 
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A33 
PAM 
3.86 (Rev. 05/99) 

Thfl\1EDIATE PAY APPOINTMEN'f•1 

JUDICIAL COUNCIL EXE:MP:r 

1) Use for exempt employee with no .previous exempt or civil service; or 
2) Use for returning exempt employee with previous exempt or civil service and 

NQ history on data base; 9r · 
3) Use for exempt additional position when position is new to data base. (See -2 

and •4.) 

- aro..ocl~ 0 - 0 

USE PADDED PAR ·-~~ 0 
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1
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0
1'0<..... c.ax: 

r;:-- •• 1;., 1.,. 1~d~~lus · ;;:;- 1.... r... I . .Jt-/ 1 ... : """''a.""" 

•1 Refer to PAM Section 5 for docmnentation of an lnunediate Pay Appointment. 
*.2 Required for additional position only. 

..,..,.., . .,.., 

*3 Time to be paid can be requested Cor a maximwn of three pay periods. Refer to Items 605 and 606 
for instructions. 

•4 For an additional position- Key a 4 on the prompter screen only; leave .lili!!!k on update SCI"eftl. 

(Refer to PAM Section 10. page 10.11.1- Item 450. for special keying instructions.) 

·=REQUIRED 
(MUST be completed) 

0 CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

e ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chert MUST be completed 
for a valid transaction) 
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3.86.1 (Rev. 05/96) 

UNES 8 -9 ITEMS: 

LINE 

864 - Legal Reference for Armuitant 
891 - Indeterminate Service 

Accumulation 
960 - . Corrected Transaction Identifier 
999 - Deduction Information 

10 REMARKS AND BACKUP INFORMATION: 

Refer to· PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 Certain deductions or payments 'to be made from employee's final pay·. (See 
PAM page 2.151.} 

2 - Returning employee (no history on data base) when previous service was 
exempt only. 

3 - Returning employee (no history on data base) when previous service was 
non-posted emergency only. 



3. 87 (Rev. OS /88) 

A33 1~1MEDIATE PAY APPOINTMENT *1 

JUDICIAL COUNCIL EXEMPT 

l} Use for returning . exempt employee with previous service as exempt or civil 
service and history is on dat? base; or 

2} Use for exempt additional positfon \/hen position history is on data base. 

USE TURNAROUND PAR 
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*l Refer to PAM Section 5 for documentation of an Immediate Pay Appointment. 

*2 Time to be paid can be requested for a maximum of three pay periods . 
Refer to Items 605 and 606 for instructions. 

--
0 

REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

e ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be com·pleted 
for a v alid transaction) 0324cl00 
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3.87.1 (Rev. 05/96) 

UNES 8 -9 ITEMS: 

864 - Legal Reference for Annuitant 
884 - License - Additional 

(DELETE ONLY) 
886 - Class Title Variation Code 

(DELETE ONLY) 
891 - Indetenninate Service 

Accumulation 

955 - Multiple Hourly Rate 
(DELETE ONLY) 

960 - Corrected Transaction Identifier 
999 - Deduction Information 

LINE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 - Certain deductions or payments to be made from employee's final pay. (See 
PAM page 2.151.) . 

2 - Transactions requiring "Concurring Appointing Power Signature, when keyed 
by a decentralized agency. 

1 
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PAM 
3.87.2 

Revised 02/11 

IMMEDIATE PAY APPOINTMENT *1 

Ca. Institute for Regenerative Medicine 
Citizen Redistricting Conim. 

1) Use for returning exempt employee with previous service as exempt or civil service and 
history is on data base; or 
2) Use for exempt additional position when position history is ·on data base. 
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"1 Refer to PAM Section 5 for documentation of an Immediate Pay Appointment. 
"2 Time to be paid can be requested for a maximum of three pay periods. 

Refer to Items 605 and 606 for Instructions. 
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0 

REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE o f these items 
on this chart MUST be completed 
for a valid transaction) 



LINES 8- 9 ITEMS: 

PAM 
3.87.3 

NEW 07/11 

864- Legal Reference for Annuitant 
884 - License - Additional 

955 - Multiple Hourly Rate 
(DELETE ONLY) 

(DELETE ONLY) 
886 - Class Title Variation Code 

(DELETE ONLY) 
891 -Indeterminate Service 

Accumulation 

960 - Corrected Transaction Identifier 
999 - Deduction Information 

LINE 1 0 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 -2.205 for specific substantiation required on: 

1 -Certain deductions or payments to be made from employee's final pay. 
(See PAM page 2.151.) 

2 - Transactions requiring "Concurring Appointing Power Signature" when keyed 
by a decentralized agency. 
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A34 

PAM 
3.87.4 

Revised 02/11 

IMMEDIATE PAY APPOINTMENT *1 

Ca. Institute for Regenerative Medicine 
Citizen Redistricting Comm. 

1) Use for exempt employee with no previous exempt or civil service; or 
2) Use for returning exempt employee with previous exempt or civil service and NO history on data base; or 
3) Use for exempt additional position when position is new to data base. (See *2 and "'4.) 

"'1 Refer to PAM Section 5 for documentation of an Immediate Pay Appointment. 
"'2 Required for additional position only. 
"'3 Time to be paid can be requested for a maximum of three pay periods. 

Refer to Items 605 and 606 for Instructions. 
"'4 For an additional position - Key a 4 on the prompter screen only; leave blank on update 

screen. (Refer to PAM Section 10, page 10.11.1 - Item 450, for special keying instructions.) 

---
0 

REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINillON) 

ONE OR MORE 
REQUIRED 
!ONE or MORE or these items 
on this chart MUST be completed 
for a valid transaction) 

.· 



LINES 8- 9 ITEMS: 

864 - Legal Reference for Annuitant 
891 -Indeterminate Service 

Accumulation 
960- Corrected Transaction Identifier 
999- Deduction Information 

PAM 
3.87.5 

NEW 07/11 

LINE 1 0 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 -2.205 for specific substantiation required on: 

1 - Certain deductions or payments to be made from employee's final pay. 
(See PAM page 2.151 .) 

2- Returning employee (no history on data base) when previous service was 
exempt only. 

3- Returning employee (no history on data base) when previous service was 
non-posted emergency only. 
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PAM 
3.87.6 

Revised 02/11 

EXEMPT 
Ca. Institute for Regenerative Medicine 
Citizen Redistricting Comm. 

1) Use for exempt employee with no previous exempt or civil service; or 
2) Use for returning exempt employee with previous exempt or civil service and NO history on data base; or 
3) Use for exempt additional position when position is new to data base. (See *1 and *2.) 
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*1 Required for additional position only. 
*2 For an additional position- Key a 4 on the prompter screen only; leave blank on update 

screen. (Refer to PAM Section 10, page 10.11.1 -Item 450, for special keying instructions.) 
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REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transaction) 



LINES 8- 9 ITEMS: 

PAM 
3.87.7 

NEW 07/11 

864- Legal Reference for Annuitant 

960- Corrected Transaction 
Identifier 

LINE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 -Returning employee (no history on data base) when previous service was 
exempt only. 

2- Returning employee (no history on data base) when previous service was 
non-posted emergency only. 
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A34 

PAM 
3.87.8 

Revised 02/11 

EXEMPT 
Ca. Institute for Regenerative Medicine 
Citizen Redistricting Comm. 

Use for current civil service or exempt employee who is receiving an 
exempt appointment. 
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REQUIRED 
(MUST be comp let ed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for a valid transactio n) 
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LINES 8 - 9 ITEMS: 

857 - Emergency Qualifying Time 
869- Reemployment List 

Eligibility Date 
871 - Right of Return Designation 
884- License -Additional 
886 - Class Title Variation Code 

(DELETE ONLY) 

PAM 
3.87.9 

NEW 07/11 

891 -Indeterminate Service 
Accumulation 

892 - Last Day on Pay Status 
955- Multiple Hourly Rate 

(DELETE ONLY) 
960 - Corrected Transaction 

Identifier 

LINE 1 0 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201-2.205 for ~pecific substantiation required on: 

1 -Item 710 computations for daily rate employee. 
2 -Transaction requiring "Concurring Appointing Power Signature" when 

Keyed by a decentralized agency. 
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PAM 
3.87.10 

Revised 02/11 

A34 EXEMPT 
Ca. Institute for Regenerative Medicine 
Citizen Redistricting Comm. 

1) Use for returning exempt employee with previous service as exempt or civil 
Service and history is on data base; or 

2) Use for exempt additional position when position history is on data base. 
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USE TURNAROUND PAR 

REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when requ ired 
by ITE M DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on thi s cha rt MUST be completed 
for a valid transaction) 



LINES 8- 9 ITEMS: 

PAM 
3.87.11 

NEW 07/11 

LINE 1 0 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 - Transaction requiring "Concurring Appointing Power Signature" when 
keyed by a decentralized agency. 
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PAM 
3.88 (Rev. 05/99) 

A35 CCC/ECOLOGY CORPS, EXEI\Wf 

1) Use for exempt employee with no previous exempt or civil service; or 
.2) Use for returning exempt employee with previous exempt or civil service and 

HQ. history on data base; or 
3) Use for exempt additional position when position is new to data base. (See • 1 

and •.2). 

•1 Required for additional position only. 
•.2 For an additional position - Key a 4 on the prompter screen only; leave blank on update screen. 

(Refer to PAM Section 10, page 10.11.1- Item 450, for special keying instructions.) 

-·-
0 

REQUIRED 
(MUST be completed) 

CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be completed 
for ~ valid transaction) 
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fflm 
3. 88.1 

LINES 8- 9 ITEMS: 

876 - Anniversary Date - Second 
Accelerated 

891 - Indetenninate Senice 
Accumulation 

960 - Corrected Transiction 
Identifier 

(.Rev. 06/85) 

LINE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAH pages 2. 201 - 2. 205 for specific substa·ntiation required on: 

l- Returning employee (no history on. data base) when previous service .. \'las 
exempt only. 

2- Returning employee (no history on data base) when previous service \'las 
non-posted emergency only . 

3 -Transactions requiring "Concurring Appointing Power Signature" when keyed 
by a decentralized agency. 
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3.89 (Rev. 05/88) 

A35 CCC/ECOLOGY CORPS. EXEMPT 

1} Use for returning exempt employee with previous service as exenpt or civil 
service and history is on data base; or 

2} Use for exempt additional position vthen position history iS on data base . 

USE TURNAROUND PAR · 
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-- REQUIRED 
(MUST be completed) 

0 CONDITIONAL 
(MUST be completed when required 
by ITEM DEFINITION) 

ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this chart MUST be compl eted 
for a valid transact ion) 
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3.89. 1 (Rev. 06/85) 

LINES 8- 9 ITEMS: 

G57 -Emergency Qualifying Time 336 - Class Title Variation Code 
(DELETE ONLY) (DELETE ONLY) 

G71 - Right of Return Designation 091 - Indeterminate Service 
075 - Anniversary Date - Second Accumulation 

Accelerated 955 -Multiple Hourly Rate 
884 - License - Additional (DELETE ONLY) 

{DELETE ONLY) 960 - Corrected Transaction 
Identifier 

LINE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on : 

1 - Tra·nsactibns requiring "Concurring Appointing PO\'ier Signature" \ihen keyed 
by a decentralized agency. 
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3.90 (Rev . 05/88) 

A35 CCC/ECOLOGY CORPS. EXEMPT 

Use for current civil service or exempt employee \iho is receiving an 
exenpt appointment. 

USE TURNAROUND PAR 
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by ITEM DEFINITION) 
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(ONE or MORE of these item s 
on t his cha rt MUST be compl eted 
for a val id transaction ) 
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fflm 
3. 90. l 

UNES 8 .;. 9 ITEMS: 

057 - Emergency Qualifying Time 
869 - Reemployment List 

Eligibility Date 
371 - Right of Return Designation 
876 - Anniversary Date - Second 

Acc.e l era ted . 
384 License - Additional 

(DELETE ONLY) 

{Rev. 06/35) 

336 - Class Title Variation Code 
(DELETE ONLY) 

391 - Indeterminate Service 
Accumulation 

392 - Last Day on Pay Status 
955 - Multiple Hourly Rate 

(DELETE ONLY) 
960 - Co1·rected Transaction 

Identifier 

UNE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2. 201 2.205 for specific substantiation required on: 

1 - Item 710 computations for daily rate· employee. 

2 - Transactions requiring "Concurring Appoi nting Po\ier Signature" uhen keyed 
by a decentralized agency. 
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A35 
PAM 
3.91 (Rev. 05/99) 

IMl\fEDIATE PAY APPOINTMENT•1 

CCC/ECOLOGY CORPS, EXEI\1Pf 

. 1) Use for exempt employee with no previous exempt or civil service; oc . 
2) Use for returning exempt employee with previous exempt or ciril serrice and 

NQ history on data base; or 
3) Use for exempt additional position when position is new to data base. (See •2 

and *4.) 
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•1 Refer to PAM SectionS for doaunentation of an Immediate Pay Appointment. 
•2 Required for additional position only. 
•3 Time to be paid can be requested for a maximwn of three pay periods. Refer to ltmJs 6tJS and 606 

for instructions. 
•4 For an additional position - Key a 4 on the prompter screen only; leaye b.bmk on update screen. 

(Refer to PAM Section 10, page 10.11.1 - Item 450, for special keying iostrucOons.) 

-·- REQUIRED 
(MUST be completed) 

0 CONDITIONAL 
(MUST be completed when reQuired 
by ITEM DEFINITION) 

e ONE OR MORE 
REQUIRED 
(ONE or MORE of these items 
on this ch art MUST be completed 
f or a valid transaction) 
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3.91.1 (Rev. 05/96) 

UNES 8 -9 ITEMS: · 

876 - Anniversary Date- Second 
Accelerated 

891 - Indeterminate Service 
Accumulation 

960 - Corrected Transaction Identifier 
999 - Deduction Information 

LINE 10 REMARKS AND BACKUP INFORMA TlON: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 - Certain deductions or payments to be made from employee's fuial pay. 
PAM page 2.151.) 

(See 

2 - Returning employee (no history on data base) when previous service was 
exempt only. : 

3 - Returning employee (no history on data base) when previous service was 
non-posted emergency only. 
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A35 

Fflm 
3.92 (Rev. 05/08) 

IMMEDIATE PAY APPOINTMENT *1 
California Conservation Corps EXEMPT 

1) Use for returning exempt employee with previous service as exempt or civil 
service and history is on data base; or 

2) Use for exempt additional position when position history is on data base. 
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* 1 Refer to PAM Section 5 for documentation of an Immediate Pay 
Appointment. 

*2 Not allowable for additional position. 

*3 Time to be paid can be requested for a maximum of three pay periods. Refer 
to Items 605 and 606 for instructions. 
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(MU ST b e complet ed) 

CONDITIONAL 
(MU ST b e completed when r equired 
by ITEM DEFINITION) 

ONE OR MORE 
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(O NE or M O RE o f these items 
on this c h art MUST b e comp let ed 
fo r a va l id transaction) 



( 

fttm 
3.92.1 (Rev. 05/96) 

UNES 8 -9 ITEMS: 

876- Anniversary Date - Second 891 - Indetenninate Service 
Accelerated Accumulation 

884- License - Additional (DELETE 955 - Multiple Hourly Rate (DELETE 
ONLY) ONLY) 

886- Class Title Variation Code 960- Corrected Transaction Identifier 
(DELETE ONLY) 999- Deduction Information 

LINE 10 REMARKS AND BACKUP INFORMATION: 

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on: 

1 - Certain deductions or payments to be made from employee's final pay. (See 
PAM page 2.151.) 

2 - Transactions requiring "Concurring Appointing Power. Signature" when keyed by 
a decentralized agency. 




